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PURCHASE ORDER # CBF-

VENDOR: PO Date:

Ordered By:
Date Required: 

Requisition # 

SHIP TO: FOLSOM LAKE COLLEGE RECEIVING
10 COLLEGE PARKWAY
FOLSOM, CA 95630

BILL TO: FOLSOM LAKE COLLEGE
ATTN: BUSINESS SERVICES
10 COLLEGE PARKWAY
FOLSOM, CA 95630

email invoice to: FLC-BSOPurchasing@flc.losrios.edu
 Payment Terms: NET 30

Line # Item/Description QTY UOM PO Price
Extended 
Amount

Shipping/Handling (taxable)
Subtotal

State Tax % State Tax
Shipping

INSTRUCTIONS:
PLEASE BE ADVISED THAT FOLSOM LAKE COLLEGE 
RECEIVING HOURS ARE CURRENTLY MONDAY 
THROUGH THURSDAY 10AM - 1PM UNTIL FURTHER 
NOTICE

Total PO Amount

All shipments, invoices, and correspondence MUST be identified with purchase order number
Direct all deliveries and delivery documents to SHIP TO address
Direct all correspondence and invoices to the BILL TO address
NO PAYMENT will be made without an invoice

Authorized Signature Date





PO REQUIRED(circle one)     YES     NO

ITEM QTY UNIT TOTAL

1

2

3

4

5

6

7

8

9

10

Check Distribution Sub-Total

Call Student, Hold for pick up # _______________________________ Sales Tax

Call ___________________, Hold for pick up # __________________ Freight

Forward to _______________________________________________ TOTAL
Inter-Campus mail to _______________________________________
USPS mail
Other____________________________________________________

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

WHITE-YELLOW-PINK:  BUSINESS OFFICE GOLDENROD:  ORIGINATOR Rev. 10/14

STATE_________

UNIT PRICE

ZIP____________________________

P.O. # CBF______________________________________

DESCRIPTION

Faculty Advisor/Administrator Warrant #______________

DATE REQUIRED_________________________________

ADDRESS_____________________________________

CITY__________________________________________

CAMPUS-BASED REQUISITION

VENDOR______________________________________

DATE

REQ. # CBF_____________________________________

Date__________________

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Date__________________

AUTHORIZED__________________________________

APPROVED__________________________________

Budget Checked________

Voucher #_____________

Business Services Use Only

Club Officer/Requestor
Vendor ID______________

Check one
ASG(71,72)
College Act.Trust(81) 
Foundation(83)
IR(13/14)
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From: McKechnie, Dan
To: Wallace, Ian; Jamie
Cc: Kermanshahi, Shaghayegh; Fletcher, Francis
Subject: RE: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
Date: Friday, May 5, 2023 12:43:10 PM

They made significant edits to the Service Agreement, some of which are in conflict with the terms
on their proposal.
I’ll see if there has been any movement.
 
Thanks,
 
Dan
Office: 916.608-6555
Mobile: 916.220.2918

 

From: Wallace, Ian <WallacI@flc.losrios.edu> 
Sent: Friday, May 5, 2023 12:11 PM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Jamie <jvancamp14@gmail.com>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
 
Understood.
 
On the porta-potty front, has there been anymore communication with United Site Services
today?
If they are an approved Los Rios vendor, theoretically they would have signed the service
agreement before. Why the issues with the service agreement this time?
 
Ian

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Friday, May 5, 2023 11:49 AM
To: Wallace, Ian <WallacI@flc.losrios.edu>; Jamie <jvancamp14@gmail.com>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: RE: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
 
Yes the booking happened. No, U-Haul does not need the PO.
When the rental is complete I will get the receipt and we will use that to transfer funds from Fine
Arts to the invoice which is paid by CC.
The only outstanding and worrisome item is the porta potties.
 
Thanks,
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Dan
Office: 916.608-6555
Mobile: 916.220.2918

 

From: Wallace, Ian <WallacI@flc.losrios.edu> 
Sent: Friday, May 5, 2023 11:47 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Jamie <jvancamp14@gmail.com>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
 
Thanks Shaghayegh!
 
Dan/Jamie the Uhaul booking happened yesterday- right? Does this PO need to go to Uhaul?
Or was the booking done with the campus credit card?
 
Thanks!
Ian
 
 

From: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>
Sent: Friday, May 5, 2023 11:41 AM
To: Wallace, Ian <WallacI@flc.losrios.edu>
Subject: Fwd: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
 
Hi Ian ,
 
Please see the attached! 
 

Thank you

-Shaghayegh

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Friday, May 5, 2023 11:38:31 AM
To: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>
Cc: Zabegalin, Tatyana <ZabegaT@flc.losrios.edu>
Subject: RE: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
 
Hello
The attached documents are Approved.
Please let us know if there are questions or concerns.
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Thanks,
 
Dan
Office: 916.608-6555
Mobile: 916.220.2918

 

From: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu> 
Sent: Friday, May 5, 2023 10:20 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>
Cc: Zabegalin, Tatyana <ZabegaT@flc.losrios.edu>
Subject: SIGNATURE NEEDED-UHAUL CBF23136 S23-186 $436.60
 
For your review and approval.
 
Best,
Shaghayegh 
 
 

From: Fletcher, Francis <FletchF@flc.losrios.edu> 
Sent: Thursday, May 4, 2023 7:09 AM
To: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>
Cc: Wallace, Ian <WallacI@flc.losrios.edu>; Van Camp, James <VanCamJ@flc.losrios.edu>
Subject: Fw: [EXTERNAL] POD order through Los Rios
 
S. Kermanshahi,
 
Good morning -- attached should be a CBR for UHAUL.
 
Thank you,
F. Fletcher

From: Wallace, Ian <WallacI@flc.losrios.edu>
Sent: Wednesday, May 3, 2023 6:06 PM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Van Camp, James <VanCamJ@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
Francis- Attached is a CBR for the UHAUL rental. Can you sign and send to S. Kermanshahi?
 
Also FYI all- Jamie checked in the porta-potty vendor today and was told they are still
reviewing the service agreement...
 
Thanks
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Ian

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Wednesday, May 3, 2023 4:00 PM
To: Van Camp, James <VanCamJ@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: RE: [EXTERNAL] POD order through Los Rios
 
I have a mechanism to make the Box truck rental happen. I need a Req to be submitted with a
‘quote’. The U-Haul document James proposed will work provided it is the full anticipated cost and
not a per day costs.
Once the Req has been submitted I will have close coordination, via phone, to finalize the rental. I’m
available to do this tomorrow.
Also, please note I think the Porta Potty rental is still outstanding and needing attention. Shaghayegh
can help with that.
We’re here to help but this is going to take a team effort.
 
Thanks,
 
Dan
Office: 916.608-6555
Mobile: 916.220.2918

 

From: Van Camp, James <VanCamJ@flc.losrios.edu> 
Sent: Wednesday, May 3, 2023 10:40 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
Usually this takes a conversation with a customer service representative and I feel like someone who
has more knowledge about the PO process might be more helpful going through it with them
 
 
 
Get Outlook for iOS

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Wednesday, May 3, 2023 10:37:16 AM
To: Van Camp, James <VanCamJ@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: RE: [EXTERNAL] POD order through Los Rios
 
I’m glad we can’t type heavy breathing and furrowed brow in email…….
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#nevergiveup
Let me think on this for a second.
 
Thanks,
 
Dan
Office: 916.608-6555
Mobile: 916.220.2918

 

From: Van Camp, James <VanCamJ@flc.losrios.edu> 
Sent: Wednesday, May 3, 2023 10:33 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
It looks like it would be around $400 for the rental. It does look like renting for 8 days can be more
difficult since the company is used to shorter day rentals.
 
Get Outlook for iOS

From: Van Camp, James <VanCamJ@flc.losrios.edu>
Sent: Wednesday, May 3, 2023 10:14:10 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
There are Uhaul and enterprise rentals in the Placerville area. So if this is possible I can try and go
that route
 
Get Outlook for iOS

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Wednesday, May 3, 2023 10:13:14 AM
To: Van Camp, James <VanCamJ@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: RE: [EXTERNAL] POD order through Los Rios
 
Do we have a ballpark cost?
If the total is under $1K we can do it via PO.
 
Shaghayegh – can you confirm the companies available to us?
We discussed

U-Haul
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Budget
Enterprise
Ryder
Others?

 
Thanks,
 
Dan
Office: 916.608-6555
Mobile: 916.220.2918

 

From: Van Camp, James <VanCamJ@flc.losrios.edu> 
Sent: Wednesday, May 3, 2023 10:11 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
Hi dan,
 
I thought about that route as well. I would have to rent the truck from May 7th to the 15th and I
don’t have those kinds of funds to do it personally unfortunately.
 
 
 
Get Outlook for iOS

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Wednesday, May 3, 2023 10:07:49 AM
To: Van Camp, James <VanCamJ@flc.losrios.edu>; Wallace, Ian <WallacI@flc.losrios.edu>
Cc: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>
Subject: RE: [EXTERNAL] POD order through Los Rios
 
James
The box truck idea is great but I’m leery of the student aspect.
Shaghayegh made a great suggestion of us just renting a box truck and getting reimbursed.
We could also rent via a Req/PO process but it would be limited to vendors in our system and we
only have one or two.
How does this sit with you? Let’s try to get resolution today all minds and nerves can be eased.
Call me if needed…….numbers below.
 
Thanks,
 
Dan
Office: 916.608-6555
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Mobile: 916.220.2918

 

From: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu> 
Sent: Wednesday, May 3, 2023 9:26 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>
Subject: FW: [EXTERNAL] POD order through Los Rios
 
Dan,
 
Please let me know when you are available to come to see you, we need to talk about the offer from
the student.
 
Best,
Shaghayegh
 

From: Jamie Van Camp <jvancamp14@gmail.com> 
Sent: Tuesday, May 2, 2023 5:38 PM
To: McKechnie, Dan <McKechD@flc.losrios.edu>
Cc: Wallace, Ian <WallacI@flc.losrios.edu>; Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>;
Fletcher, Francis <FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
CAUTION: This email originated from outside of Los Rios. Do not click links or open attachments unless you
recognize the sender and know the content is safe. To mark the message as SPAM, right click the message, select
“Junk” , and then select “Block Sender”.

 
We are borrowing a box truck from a student to pick up and drop off set and props. She said we can
use it for storage if we need. It should be enough room for what we need.
 
I might just go ahead and take that route at this point. 
 
Jamie

Sent from my iPhone
 

On May 2, 2023, at 4:56 PM, McKechnie, Dan <McKechD@flc.losrios.edu> wrote:


What is DGV buys it now and we pay them, after the new FY, $2k, up front, for use over
the next 10 years?
 
Thanks,
 
Dan
Office: 916.608-6555
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Mobile: 916.220.2918

 

From: Jamie Van Camp <jvancamp14@gmail.com> 
Sent: Tuesday, May 2, 2023 4:23 PM
To: McKechnie, Dan <McKechD@flc.losrios.edu>
Cc: Wallace, Ian <WallacI@flc.losrios.edu>; Kermanshahi, Shaghayegh
<SeyedaS@flc.losrios.edu>; Fletcher, Francis <FletchF@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
CAUTION: This email originated from outside of Los Rios. Do not click links or open attachments
unless you recognize the sender and know the content is safe. To mark the message as SPAM,
right click the message, select “Junk” , and then select “Block Sender”.

 
Hi Dan,
 
That would be the idea. The people at Girard also see the value in that. The challenge
we face currently is the immediate need for storage.
 
We have to have something by the 7th. I am concerned starting a new contract with
Girard especially regarding liabilities will be difficult. 
 
I think it would be the best idea but the timeline has really narrowed in terms of
immediate need so
I am at a loss.
 
Jamie 
 
Sent from my iPhone
 

On May 2, 2023, at 4:17 PM, McKechnie, Dan <McKechD@flc.losrios.edu>
wrote:


So your proposing buying it and leaving it on site for them to own/use
going forward?
That has some merit provided we could use it in future years vs us having
to rent something should we use their space again.
I would want something concrete in writing should you decide to go this
direction.
 
Thanks,
 
Dan
Office: 916.608-6555
Mobile: 916.220.2918
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From: Wallace, Ian <WallacI@flc.losrios.edu> 
Sent: Tuesday, May 2, 2023 4:11 PM
To: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; McKechnie,
Dan <McKechD@flc.losrios.edu>
Cc: Fletcher, Francis <FletchF@flc.losrios.edu>; Jamie
<jvancamp14@gmail.com>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
FYI all- Jamie reached out to On-Site Solution.
 
They said they have a 3 month rental minimum, at $1,000/month and
delivery fee would be another $1,000. They recommended buying a
container instead for $2,000...
 
Girard says they might be interested in taking the container if we
purchase it?
 
Thoughts?
Ian

From: Wallace, Ian <WallacI@flc.losrios.edu>
Sent: Tuesday, May 2, 2023 12:42 PM
To: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; McKechnie,
Dan <McKechD@flc.losrios.edu>
Cc: Fletcher, Francis <FletchF@flc.losrios.edu>; Jamie
<jvancamp14@gmail.com>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
Thanks Shaghayegh!
 
yeah, Mobile Mini was the company you mentioned a couple months
ago when I asked for names of approved portable storage vendors.
But they were the vendor we used last year. And they left the storage
unit at the winery for months and refused to come and pick it up
making the winery angry, so we weren't using them this year. 
 
Great to hear about On-Site Solution. That's one I hadn't heard Los
Rios has approved as a vendor before. We can try reaching out to
them too.
 
Thanks
Ian
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From: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>
Sent: Tuesday, May 2, 2023 12:18 PM
To: Wallace, Ian <WallacI@flc.losrios.edu>; McKechnie, Dan
<McKechD@flc.losrios.edu>
Cc: Fletcher, Francis <FletchF@flc.losrios.edu>; Jamie
<jvancamp14@gmail.com>
Subject: RE: [EXTERNAL] POD order through Los Rios
 
IAN,
 
Below are 2 vendors  used by Los Rios
 
Mobile mini
 https://www.mobilemini.com/portable-storage
 
ON-SITE SOLUTION
https://onsitestorage.com/
 
I hope it helps.
 
Best,
Shaghayegh
 

From: Wallace, Ian <WallacI@flc.losrios.edu> 
Sent: Tuesday, May 2, 2023 12:00 PM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Kermanshahi,
Shaghayegh <SeyedaS@flc.losrios.edu>
Cc: Fletcher, Francis <FletchF@flc.losrios.edu>; Jamie
<jvancamp14@gmail.com>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
FYI I called and left a message with Jacquline and texted her as well
and haven't heard back.
 
Dan, were there any other portal storage vendors that you found
when you talked to district purchasing in case PODs doesn't come
through?
 
Thanks
Ian 

From: Wallace, Ian <WallacI@flc.losrios.edu>
Sent: Tuesday, May 2, 2023 11:28 AM
To: McKechnie, Dan <McKechD@flc.losrios.edu>; Kermanshahi,
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Shaghayegh <SeyedaS@flc.losrios.edu>
Cc: Fletcher, Francis <FletchF@flc.losrios.edu>; Jamie
<jvancamp14@gmail.com>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
FYI I just got this automatic reply from Jacqueline at PODS... I'll try
calling her.
 
 
I will be out of the office attending an industry conference and conducting
market visits, 5/1 - 5/5/23 therefore you may experience a delay in my
reply to your email.  If your request is more urgent please call or send a
text to: 916.292.2082 and I will follow up with you accordingly.
 
Thank you for choosing PODS for Business!
 
Jackie McLain

From: Wallace, Ian <WallacI@flc.losrios.edu>
Sent: Tuesday, May 2, 2023 11:26 AM
To: Jacqueline McLain <JMcLain@pods.com>
Cc: Fletcher, Francis <FletchF@flc.losrios.edu>; Kermanshahi, Shaghayegh
<SeyedaS@flc.losrios.edu>; McKechnie, Dan <McKechD@flc.losrios.edu>;
Jamie <jvancamp14@gmail.com>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
Hi Jacqueline-
 
Checking back in to see if you were able to complete the vendor
application and service agreement? We aren't able to provide a PO
without the paperwork and we are quickly approaching the
requested delivery date. Let us know if you have any questions or
have any issues.
 
Thanks so much,
Ian Wallace

From: McKechnie, Dan <McKechD@flc.losrios.edu>
Sent: Monday, May 1, 2023 10:30 AM
To: Jacqueline McLain <JMcLain@pods.com>; Jamie
<jvancamp14@gmail.com>
Cc: Wallace, Ian <WallacI@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>; Kermanshahi, Shaghayegh
<SeyedaS@flc.losrios.edu>
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Subject: RE: [EXTERNAL] POD order through Los Rios
 
Hello Jacqueline
In order to make this PO happen we need the following:

1. Completed Vendor Application, see attached
1. Please include all required documentation
2. Once this is completed we can utilize your services going

forward without having to complete this step
1. Completed Service Agreement, see attached
2. A quote, less than 30 days old, for services to be rendered

Once we have these things we can move forward with a Req/PO. It’s very
important we get this completed prior to services rendered.
Thanks for your hard work on this.
 
Thank you,
 
Dan McKechnie
Interim Vice President Administration
Folsom Lake College
10 College Parkway | Folsom CA 95630
916.608-6555

 

From: Jacqueline McLain <JMcLain@pods.com> 
Sent: Monday, May 1, 2023 9:46 AM
To: Jamie <jvancamp14@gmail.com>
Cc: Wallace, Ian <WallacI@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>; McKechnie, Dan <McKechD@flc.losrios.edu>
Subject: Re: [EXTERNAL] POD order through Los Rios
 
CAUTION: This email originated from outside of Los Rios. Do not click links or open
attachments unless you recognize the sender and know the content is safe. To mark
the message as SPAM, right click the message, select “Junk” , and then select
“Block Sender”.

 
Jaime, I’ll get this taken care of for you. Thank you.
 
Please standby if there’s additional details needed to move forward 
 
Kindly,
 
Jackie McLain 
Regional Account Executive 
PODS for Business 
 
jmclain@pods.com
916.292.2082
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From: Jamie <jvancamp14@gmail.com>
Sent: Monday, May 1, 2023 10:33:40 AM
To: Jacqueline McLain <JMcLain@pods.com>
Cc: Ian Wallace <WallacI@flc.losrios.edu>; Fletcher, Francis
<FletchF@flc.losrios.edu>; mckechd@flc.losrios.edu
<mckechd@flc.losrios.edu>
Subject: [EXTERNAL] POD order through Los Rios
 
This email originated outside of PODS. Please verify sender before clicking
links or opening attachments!

Hi Jacqueline,
 
We were in contact a while ago about renting a POD storage through
Folsom Lake College (Los Rios Community College) I am writing to you
again because we are in the process of updating our term agreements to
possibly better suit everyone's needs. 
 
We had ordered a 16-foot Storage container to be delivered to 741 Cold
Springs Rd, Placerville, CA 95667 on May 7th.
 
I have CC'd my supervisors who could possibly help move this process
forward. 
 
Do you still have our order? Or do we need to place it again?
 
Thank you
 
Jamie
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