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BLANKET PURCHASE ORDER # CBF-

VENDOR: PO Date:

Ordered By:
Date Required: 

Requisition # 

SHIP TO: FOLSOM LAKE COLLEGE RECEIVING
10 COLLEGE PARKWAY
FOLSOM, CA 95630

BILL TO: FOLSOM LAKE COLLEGE
ATTN: BUSINESS SERVICES
10 COLLEGE PARKWAY
FOLSOM, CA 95630

email invoice to: FLC-BSOPurchasing@flc.losrios.edu
 Payment Terms: NET 30

Line # Item/Description QTY UOM PO Price
Extended 
Amount

Shipping/Handling (taxable)
Subtotal

State Tax % State Tax
Shipping

INSTRUCTIONS:
PLEASE BE ADVISED THAT FOLSOM LAKE COLLEGE 
RECEIVING HOURS ARE CURRENTLY MONDAY 
THROUGH THURSDAY 10AM - 1PM UNTIL FURTHER 
NOTICE

Total PO Amount

All shipments, invoices, and correspondence MUST be identified with purchase order number
Direct all deliveries and delivery documents to SHIP TO address
Direct all correspondence and invoices to the BILL TO address
NO PAYMENT will be made without an invoice

Authorized Signature Date





PO REQUIRED(circle one)     YES     NO

ITEM QTY UNIT TOTAL

1

2

3

4

5

6

7

8

9

10

Sub-Total

Sales Tax

Freight

TOTAL

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

WHITE-YELLOW-PINK:  BUSINESS OFFICE GOLDENROD:  ORIGINATOR Rev. 10/14

STATE_________

UNIT PRICE

ZIP____________________________

P.O. # CBF______________________________________

DESCRIPTION

Faculty Advisor/Administrator Warrant #______________

DATE REQUIRED_________________________________

ADDRESS_____________________________________

CITY__________________________________________

CAMPUS-BASED REQUISITION

VENDOR______________________________________

DATE

REQ. # CBF_____________________________________

Date__________________

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Date__________________

AUTHORIZED__________________________________

APPROVED__________________________________

Budget Checked________

Voucher #_____________

Business Services Use Only

Club Officer/Requestor
Vendor ID______________

Check one
ASG(71,72)
College Act.Trust(81) 
Foundation(83)
IR(13/14)

All payments are mailed to vendor directly by the bank (similar to bill pay). No forms or 
additional paperwork can be included with check. If there is any comment or notation you 
would like included on the check, include the verbiage in the area provided below. There 
is a 30 character limit.



From: Wright, Matt
To: Croff, Jeanne; Kermanshahi, Shaghayegh
Cc: Zabegalin, Tatyana
Subject: RE: Athletics Spotify account
Date: Thursday, December 1, 2022 9:03:32 AM
Attachments: image002.png

image004.png

SCOFL 5890 13 FL.VI.KINE 08700 00000 2023 018A
 
Thanks
Matt
 

Matt Wright
Dean, Kinesiology, Health, Athletics, Nutrition, Distance Education
Athletic Director |
Folsom Lake College | 10 College Parkway | Folsom, CA 95630
(916) 608-6687 | wrightm@flc.losrios.edu |
www.flcfalcons.com| www.flc.losrios.edu

 

                                           
 

From: Croff, Jeanne <CroffJ@flc.losrios.edu> 
Sent: Thursday, December 01, 2022 7:58 AM
To: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>
Cc: Zabegalin, Tatyana <ZabegaT@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>
Subject: RE: Athletics Spotify account
 
Thank you Shaghayegh.
Matt, What budget do you want me to use?
 

Jeanne Croff
Folsom Lake College, Administrative Assistant-Kinesiology/Health/Athletics/Nutrition
10 College Parkway, Folsom, CA (916) 608-6687
 

From: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu> 
Sent: Wednesday, November 30, 2022 12:50 PM
To: Croff, Jeanne <CroffJ@flc.losrios.edu>
Cc: Zabegalin, Tatyana <ZabegaT@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>
Subject: RE: Athletics Spotify account
 
Hi Jeanne,
 
We have updated the payment details on your department’s Spotify account.
 
Please submit a requisition to create a CBF BPO for Spotify. The amount on the CBF BPO should
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cover 6 x 15.99+ tax (Jan through June 2023), I am not sure if they impose tax for the subscription
though, however we can increase the CBF BPO if we fall short.
 
Please let me know if you have any questions.
 
Best,
Shaghayegh
 
 
 
 

From: Garcia, William <GarciaW@flc.losrios.edu> 
Sent: Monday, November 21, 2022 2:28 PM
To: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>;
Zabegalin, Tatyana <ZabegaT@flc.losrios.edu>
Subject: RE: Athletics Spotify account
 
The 30-day trial ends on 12/14. Thank you!
 

William Garcia, MS, ATC | Head Athletic Trainer
Pronouns: He|Him|His
Folsom Lake College | 10 College Parkway | Folsom, CA  95630
p. 916.608.6551 | f. 916.608.6519 | garciaw@flc.losrios.edu |www.flc.losrios.edu
 

From: Kermanshahi, Shaghayegh <SeyedaS@flc.losrios.edu> 
Sent: Monday, November 21, 2022 2:15 PM
To: Wright, Matt <WrightM@flc.losrios.edu>; Garcia, William <GarciaW@flc.losrios.edu>; Zabegalin,
Tatyana <ZabegaT@flc.losrios.edu>
Subject: RE: Athletics Spotify account
 
Thank  you All,
 
Tatyana and I will update the payment info on the account and will let you know; however it would
be good to know the ending date of the trail period too.
 
Best,
-Shaghayegh
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From: Wright, Matt <WrightM@flc.losrios.edu> 
Sent: Monday, November 21, 2022 1:48 PM
To: Garcia, William <GarciaW@flc.losrios.edu>; Kermanshahi, Shaghayegh
<SeyedaS@flc.losrios.edu>; Zabegalin, Tatyana <ZabegaT@flc.losrios.edu>
Subject: RE: Athletics Spotify account
 
Thanks Will.
 
Shaghayegh/Tatyana,
 
Please see below.  How should we proceed?
 
Thanks
Matt
 

Matt Wright
Dean, Kinesiology, Health, Athletics, Nutrition, Distance Education
Athletic Director |
Folsom Lake College | 10 College Parkway | Folsom, CA 95630
(916) 608-6687 | wrightm@flc.losrios.edu |
www.flcfalcons.com| www.flc.losrios.edu

 

                                           
 

From: Garcia, William <GarciaW@flc.losrios.edu> 
Sent: Monday, November 21, 2022 1:37 PM
To: Wright, Matt <WrightM@flc.losrios.edu>
Subject: Athletics Spotify account
 
Matt,
I setup our department Spotify account using my personal credit card to activate the initial (30 day)
trial period.
Let me know what the next step would be to add the school’s CC# so I don’t get charged when the
30-day trial period ends.
 
The monthly fee is $15.99/month
The credentials for the primary account:

ID:  flc-kha-spotify2@flc.losrios.edu
Password: FLCf@lcoN$2

 
 
https://open.spotify.com/ à click on the “log in” button on the top right à enter email address and
password à Click on the “FLC SOFTBALL” button on the top right  à “account” à  “Saved payment
cards” on the left-side panel à “Remove saved card”à enter new card info.
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William Garcia, MS, ATC | Head Athletic Trainer
Pronouns: He|Him|His
Folsom Lake College | 10 College Parkway | Folsom, CA  95630
p. 916.608.6551 | f. 916.608.6519 | garciaw@flc.losrios.edu |www.flc.losrios.edu
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