




1-1 2 EA        601.24       1,202.48 04/03/2023WBC CURVETTES #22 601 018

2-1 2 EA         17.89          35.78 04/03/2023WBC CLEANER  #22 601 020

3-1 1 EA          9.70           9.70 04/03/2023FUEL CHARGE

      1,247.96   Sub-total 
         95.96   Est. tax 

 Total Requisition Amount:       1,343.92

INVOICE 2525115 - WAS FOR A DUPLICATE ORDER.  BOTH ORDERS  WERE RECEIVED AT SEPARATE CAMPUSES.  THIS SHIPMENT WAS
MISPLACED.  WE HAVE BOTH ORDERS.  TOO LATE TO SEND BACK THE DUPLICATE SHIPMENT.  PLEASE PAY INVOICE.

UNAUTHORIZED PURCHASE  MEMO

BU Acct Fd Org Prog Sub Proj Amount
GENFD 4300 12 FL.VI.VTEA 12050 00000 314A          1,247.96

Purchases Charged to Catagorical Programs, Grants or Special Project.

Program Name:  Perkins
Project Grant:  314A
Program Director:  CHRISTOPHER MORRIS
Program Goal:  MLT Program Supplies

Requisition

Supplier: FISHER SCIENTIFIC CO LLC 0000001927
4500 TURNBERRY DRIVE
HANOVER PARK IL 60133-5491
United States

Phone: (800) 766-7000 Fax: (800) 926-1166
email: FS.Order@thermofisher.com

Ship To: RECEIVING
10 COLLEGE PARKWAY
FOLSOM CA 95630-6798

Business Unit: GENFD OPEN
Req ID: Date Page
0001042275 04/03/2023 1
Requisition Name:
FISHER SCIENTIFIC - MLT
Requester
Kimberly Zwerenz
Requester Signature

Buyer: Brenda Haney
Approved:  
Entered By: ZWERENZK 03-APR-2023

Line-Schd Description Quantity UOM Price Extended Amt Due Date

Approval Signature Approval Signature Approval Signature



Date: 

To: Purchasing Supervisor 

From: 

re: Unauthorized Purchase 

Description of purchase: 

Why purchase was made prior to purchase order being issued: 

Who approved the purchase: 

Actions taken to mitigate future unauthorized purchase: 

Signature Date 


	Memo Date: 4/2/2023
	From: Christopher Morris, Dean, Career Education
	Description: Supplies for the MLT program
	Why: The original order was received at FLC.  The vendor duplicated the same order and it was received at EDC.  The order was misplaced/lost.  We were made awar of this duplicate order when vendor issued an invoice.  The order was eventually found in instructor office.   An attemp was made to return duplicate order but too much time had past.  
	Who: NA
	Actions: Review receiving guidelines with all of those who may be responsible for signing for and/or accepting deliveries. 
	Signature_es_:signature: 
	Date: 4/4/2023


