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PURCHASE ORDER # CBF-

VENDOR: PO Date:

Ordered By:
Date Required: 

Requisition # 

SHIP TO: FOLSOM LAKE COLLEGE RECEIVING
10 COLLEGE PARKWAY
FOLSOM, CA 95630

BILL TO: FOLSOM LAKE COLLEGE
ATTN: BUSINESS SERVICES
10 COLLEGE PARKWAY
FOLSOM, CA 95630

email invoice to: FLC-BSOPurchasing@flc.losrios.edu
 Payment Terms: NET 30

Line # Item/Description QTY UOM PO Price
Extended 
Amount

Shipping/Handling (taxable)
Subtotal

State Tax % State Tax
Shipping

INSTRUCTIONS:
PLEASE BE ADVISED THAT FOLSOM LAKE COLLEGE 
RECEIVING HOURS ARE CURRENTLY MONDAY 
THROUGH THURSDAY 10AM - 1PM UNTIL FURTHER 
NOTICE

Total PO Amount

All shipments, invoices, and correspondence MUST be identified with purchase order number
Direct all deliveries and delivery documents to SHIP TO address
Direct all correspondence and invoices to the BILL TO address
NO PAYMENT will be made without an invoice

Authorized Signature Date





PO REQUIRED(circle one)     YES     NO

ITEM QTY UNIT TOTAL

1

2

3

4

5

6

7

8

9

10

Check Distribution Sub-Total

Call Student, Hold for pick up # _______________________________ Sales Tax

Call ___________________, Hold for pick up # __________________ Freight

Forward to _______________________________________________ TOTAL
Inter-Campus mail to _______________________________________
USPS mail
Other____________________________________________________

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

WHITE-YELLOW-PINK:  BUSINESS OFFICE GOLDENROD:  ORIGINATOR Rev. 10/14

STATE_________

UNIT PRICE

ZIP____________________________

P.O. # CBF______________________________________

DESCRIPTION

Faculty Advisor/Administrator Warrant #______________

DATE REQUIRED_________________________________

ADDRESS_____________________________________

CITY__________________________________________

CAMPUS-BASED REQUISITION

VENDOR______________________________________

DATE

REQ. # CBF_____________________________________

Date__________________

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Date__________________

AUTHORIZED__________________________________

APPROVED__________________________________

Budget Checked________

Voucher #_____________

Business Services Use Only

Club Officer/Requestor
Vendor ID______________

Check one
ASG(71,72)
College Act.Trust(81) 
Foundation(83)
IR(13/14)



Requested By: Talina Burke
Email: BurkeT@flc.losrios.edu

Work Phone: (916) 608-6995

Salesperson: Shelley Saddler

NO. Product Summary QTY UNIT PRICE UNIT PRICE AMOUNT

1 Removal/Install 1 $515.00 $515.00 $515.00

1.1 Installation - 

Text: 
Make template onsite before removal.
Remove letters
Reinstall on nearby wall

Subtotal: $515.00

Taxes: $0.00

Grand Total: $515.00

Bill To: Folsom Lake College/LRCCD
1919 Spanos Court
Sacramento, CA 95825
US

Pickup At: FASTSIGNS
420 E Bidwell St
Folsom, CA 95630
US

DESCRIPTION: Move wall letters in Harris Center

ESTIMATE
FOL-47461

PO Number: 
Payment Terms: Net 15fastsigns.com/457

420 E Bidwell St
Folsom, CA 95630
(916) 608-4455

Created Date: 2/3/2023

***  To proceed with the order a 50% deposit is required on orders over $300.  
Orders less than $300 require payment in full.  Once paid, production begins or 
proof is provided if print ready file was not made available.   ***

                                     VISA - MASTERCARD - AMEX - DISCOVER

         NAME ON CARD __________________________________________________________

         ACCT#____________________________________________________________________

         EXP DATE_____________  CCV CODE_____________  ZIP CODE_________________

Signature: Date:

Generated On: 2/3/2023 5:18 PM Page  1 of 1 



From: Ward-Palos, Anne
To: Kermanshahi, Shaghayegh
Cc: Zabegalin, Tatyana
Subject: PO/CBR for the HCA
Date: Friday, February 10, 2023 3:12:18 PM
Attachments: Fast Signs PO-CBR 2.10.23.pdf

Hello all,
 
Missy needs a PO-I filled this out, but can’t remember what else might be needed? Just let me know.
 
Anne

mailto:Ward-PA@losrios.edu
mailto:SeyedaS@flc.losrios.edu
mailto:ZabegaT@flc.losrios.edu



PO REQUIRED(circle one)     YES     NO


ITEM QTY UNIT TOTAL


1


2


3


4


5


6


7


8


9
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Check Distribution Sub-Total


Call Student, Hold for pick up # _______________________________ Sales Tax


Call ___________________, Hold for pick up # __________________ Freight


Forward to _______________________________________________ TOTAL
Inter-Campus mail to _______________________________________
USPS mail
Other____________________________________________________


___________________   ___________/_________________/_____/_______________/_________/_______/________$______


___________________   ___________/_________________/_____/_______________/_________/_______/________$______


WHITE-YELLOW-PINK:  BUSINESS OFFICE GOLDENROD:  ORIGINATOR Rev. 10/14


STATE_________


UNIT PRICE


ZIP____________________________


P.O. # CBF______________________________________


DESCRIPTION


Faculty Advisor/Administrator Warrant #______________


DATE REQUIRED_________________________________


ADDRESS_____________________________________


CITY__________________________________________


CAMPUS-BASED REQUISITION


VENDOR______________________________________


DATE


REQ. # CBF_____________________________________


Date__________________


Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount


Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount


Date__________________


AUTHORIZED__________________________________


APPROVED__________________________________


Budget Checked________


Voucher #_____________


Business Services Use Only


Club Officer/Requestor
Vendor ID______________


Check one
ASG(71,72)
College Act.Trust(81) 
Foundation(83)
IR(13/14)







Requested By: Talina Burke
Email: BurkeT@flc.losrios.edu


Work Phone: (916) 608-6995


Salesperson: Shelley Saddler


NO. Product Summary QTY UNIT PRICE UNIT PRICE AMOUNT


1 Removal/Install 1 $515.00 $515.00 $515.00


1.1 Installation - 


Text: 
Make template onsite before removal.
Remove letters
Reinstall on nearby wall


Subtotal: $515.00


Taxes: $0.00


Grand Total: $515.00


Bill To: Folsom Lake College/LRCCD
1919 Spanos Court
Sacramento, CA 95825
US


Pickup At: FASTSIGNS
420 E Bidwell St
Folsom, CA 95630
US


DESCRIPTION: Move wall letters in Harris Center


ESTIMATE
FOL-47461


PO Number: 
Payment Terms: Net 15fastsigns.com/457


420 E Bidwell St
Folsom, CA 95630
(916) 608-4455


Created Date: 2/3/2023


***  To proceed with the order a 50% deposit is required on orders over $300.  
Orders less than $300 require payment in full.  Once paid, production begins or 
proof is provided if print ready file was not made available.   ***


                                     VISA - MASTERCARD - AMEX - DISCOVER


         NAME ON CARD __________________________________________________________


         ACCT#____________________________________________________________________


         EXP DATE_____________  CCV CODE_____________  ZIP CODE_________________


Signature: Date:


Generated On: 2/3/2023 5:18 PM Page  1 of 1 
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