




1-1 1 EA      3,372.00       3,372.00ALMA DIGITAL SUBSCRIPTION FEE
1/01/23-12/31/23

      3,372.00   Sub-total 
          0.00   Est. tax 

 Total Requisition Amount:       3,372.00

PLEASE PAY ATTACHED INV# 13429

BU Acct Fd Org Prog Sub Proj Amount
GENFD 5603 12 FL.VI.LISC 61200 00000 491N            443.76
GENFD 5890 12 CR.VE.LRCT 61200 00000 384B            692.61
GENFD 5890 12 SC.VI.LRNC 61200 00000 491N            935.39
GENFD 6303 11 AR.VS.LIBR 61200 00000 051C          1,300.24

Purchases Charged to Catagorical Programs, Grants or Special Project.

Program Name:  HERF & LSP
Project Grant:  384B & 491N
Program Director:  KEVIN FLASH; STEPHEN MCGLOUGHLIN, GREGORY MCCORMAC
Program Goal:  ELIGIBLE LIBRARY MATERIALS

Requisition

Supplier: COMMUNITY COLLEGE LEAGUE OF CA 0000001116
2017 O ST
SACRAMENTO CA 95811-5211
United States

Phone: (916) 444-8641 Fax: (916) 444-2954
email:

Ship To: RECEIVING
10 COLLEGE PARKWAY
FOLSOM CA 95630-6798

Business Unit: GENFD OPEN
Req ID: Date Page
0001040598 01/10/2023 1
Requisition Name:
CCLC
Requester
Tanya George
Requester Signature

Buyer: Brenda Haney
Approved:  
Entered By: GEORGET 10-JAN-2023

Line-Schd Description Quantity UOM Price Extended Amt Due Date

Approval Signature Approval Signature Approval Signature



Re: Alma Digital Payment Authorization

Garcia, Diana <GarciaD@arc.losrios.edu>
Tue 1/17/2023 12:40 PM

To: Mroczka, Hilary <MroczkH@arc.losrios.edu>;Thomas, Carissa <ThomasC@arc.losrios.edu>;Torgashev,
Tatyana <torgast@arc.losrios.edu>
Cc: Squire, Martee <SquireM@arc.losrios.edu>;Brinkley, Amy <BrinklA@flc.losrios.edu>;George, Tanya
<georget@flc.losrios.edu>

Hello, 

I am an authorized signer for this account. Please use the account GENFD 6303 11 AR.VS.LIBR 61200 00000 2023
051C from American River College in the amount of $1,300.24  for our por�on of the Alma Digital subscrip�on.

Hope you all have a great start to the semester!
Diana 

Diana Garcia, M.S. 
 Interim Dean of Student Services, 
Library, Learning Resource Center & Dusty Baker Center 
American River College | 4700 College Oak Drive | Sacramento, CA 95841
(916) 484-8054 | garciad@arc.losrios.edu 

From: Mroczka, Hilary <MroczkH@arc.losrios.edu>
Sent: Tuesday, January 17, 2023 12:34 PM
To: Garcia, Diana <GarciaD@arc.losrios.edu>; Thomas, Carissa <ThomasC@arc.losrios.edu>; Torgashev, Tatyana
<torgast@arc.losrios.edu>
Cc: Squire, Martee <SquireM@arc.losrios.edu>; Brinkley, Amy <BrinklA@flc.losrios.edu>; George, Tanya
<georget@flc.losrios.edu>
Subject: RE: Alma Digital Payment Authoriza�on
 
Hi Diana,
 
Can you approve the statement below?
 
Thank you,
Hilary
 
From: Mroczka, Hilary
Sent: Thursday, January 12, 2023 8:34 AM
To: Garcia, Diana <GarciaD@arc.losrios.edu>; Thomas, Carissa <ThomasC@arc.losrios.edu>; Torgashev, Tatyana
<torgast@arc.losrios.edu>
Cc: Squire, Martee <SquireM@arc.losrios.edu>; Brinkley, Amy <BrinklA@flc.losrios.edu>; George, Tanya
<georget@flc.losrios.edu>
Subject: RE: Alma Digital Payment Authoriza�on
 
Hello All~
 
Due to insufficient funds in the original account, we are going to use a different account for this.
 

W1088598
Highlight

W1088598
Highlight



Diana, can you approve the following statement?
 
I am an authorized signer for this account. Please use the account GENFD 6303 11 AR.VS.LIBR 61200 00000 2023
051C from American River College in the amount of $1,300.24  for our por�on of the Alma Digital subscrip�on.
 
Thank you,
Hilary
 
From: Garcia, Diana <GarciaD@arc.losrios.edu>
Sent: Wednesday, December 7, 2022 1:46 PM
To: Mroczka, Hilary <MroczkH@arc.losrios.edu>; Thomas, Carissa <ThomasC@arc.losrios.edu>; Torgashev,
Tatyana <torgast@arc.losrios.edu>
Cc: Squire, Martee <SquireM@arc.losrios.edu>; Brinkley, Amy <BrinklA@flc.losrios.edu>
Subject: Re: Alma Digital Payment Authoriza�on
 
Hello, 
 
I am an authorized signer for this account. Please use the account 6303 11 AR.VS.LIBR 61200 00000 2023
041A from American River College in the amount of $1,300.24  for our por�on of the Alma Digital subscrip�on.
 
Please let me know if any addi�onal informa�on is needed. 
 
Thank you, 
Diana 
 
Diana Garcia, M.S. 
 Interim Dean of Student Services, 
Library, Learning Resource Center & Dusty Baker Center 
American River College | 4700 College Oak Drive | Sacramento, CA 95841
(916) 484-8054 | garciad@arc.losrios.edu 

From: Mroczka, Hilary <MroczkH@arc.losrios.edu>
Sent: Wednesday, December 7, 2022 12:38 PM
To: Garcia, Diana <GarciaD@arc.losrios.edu>; Thomas, Carissa <ThomasC@arc.losrios.edu>; Torgashev, Tatyana
<torgast@arc.losrios.edu>
Cc: Squire, Martee <SquireM@arc.losrios.edu>; Brinkley, Amy <BrinklA@flc.losrios.edu>
Subject: RE: Alma Digital Payment Authoriza�on
 
Hi again,
 
Carissa explained to me that we typically don’t have 491N accounts for pla�orm services. She recommended that
we use GENFD 6303 11 AR.VS.LIBR 61200 00000 2023 041A.
 
So, Diana, can you approve the following statement? (Amy Brinkley, from FLC, has been cc’d as she is submi�ng
the request for payment on behalf of all 4 colleges.)
 
I am an authorized signer for this account. Please use the account 6303 11 AR.VS.LIBR 61200 00000 2023 041A
from American River College in the amount of $1,300.24  for our por�on of the Alma Digital subscrip�on.
 
Thank you,
Hilary
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From: Mroczka, Hilary
Sent: Tuesday, December 6, 2022 4:09 PM
To: Garcia, Diana <GarciaD@arc.losrios.edu>; Thomas, Carissa <ThomasC@arc.losrios.edu>; Torgashev, Tatyana
<torgast@arc.losrios.edu>
Cc: Squire, Martee <SquireM@arc.losrios.edu>
Subject: Alma Digital Payment Authoriza�on
 
Hi All~                  
 
Alma Digital is a service each of the college’s pays for. It enables us to provide digital representa�ons of textbooks
to students. ARC’s por�on is $1,300.24 (it was divided by FTE).
 
It was recommended that we use a 5603 491N account. Carissa or Tatyana, do you know which is the correct
account to use?
 
Once I receive that informa�on, Diana, I will reach back out to you for you to approve the purchase.
 
Thank you,
Hilary
 
Hilary Mroczka
Library Department Co-Chair
Technical Services Librarian
American River College
(916) 484-4592 
https://www.arc.losrios.edu/student-resources/library
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RE: Alma Digital payment authorization

Reitz, Nancy <Reitzn@losrios.edu>
Wed 12/7/2022 12:36 PM

To: Mejia, Alma <MejiaA@crc.losrios.edu>;Mroczka, Hilary <MroczkH@arc.losrios.edu>;Karlsen, Jeffrey
<KarlseJ@scc.losrios.edu>;Brinkley, Amy <BrinklA@flc.losrios.edu>
Cc: Huyck-Aufdermaur, Melaine <Huyck-M@crc.losrios.edu>;Perez, Rochelle <PerezR@crc.losrios.edu>
Dear Colleagues,
 
I approve of the use of this budget for paying our share of the system in this transac�on.
 
 
Nancy
 
 

Nancy Reitz

Interim Dean, CRC

Library and Academic Support

reitzn@crc.losrios.edu

916-691-7589 (o)

916-524-4971 (m)

 

 

8401 Center Parkway | Sacramento, CA | 95823
                                                    www.crc.losrios.edu                                                   

 
 
 
 
From: Mejia, Alma <MejiaA@crc.losrios.edu>  
Sent: Wednesday, December 7, 2022 12:32 PM 
To: Mroczka, Hilary <MroczkH@arc.losrios.edu>; Karlsen, Jeffrey <KarlseJ@scc.losrios.edu>; Brinkley, Amy
<BrinklA@flc.losrios.edu> 
Cc: Huyck-Aufdermaur, Melaine <Huyck-M@crc.losrios.edu>; Reitz, Nancy <Reitzn@losrios.edu>; Perez, Rochelle
<PerezR@crc.losrios.edu> 
Subject: RE: Alma Digital payment authoriza�on
 
Sorry forgot to men�on, once the PO is issued could someone please send me a copy for our files?
 
Thank you.
 

Alma Mejia, Administrative Assistant
Preferred Pronouns: She/Her/Hers/They/Them
Learning Resources & College Technology 
Office: (916) 691-7337
Fax: (916) 691-7349

mailto:reitzn@crc.losrios.edu
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Confidentiality Note: The preceding e-mail message, including any attachments, contains information that may be confidential, protected
by applicable legal privileges, or constitutes non-public information. It is intended to be conveyed only to the designated recipient(s). If
you are not an intended recipient of this message, please notify the sender by replying to this message and then delete it from your system.
Use, dissemination, distribution or reproduction of this message by unintended recipients is not authorized and may be unlawful. E-mail is
covered by the Electronic Communications Privacy Act, 18 USC SS 2510-2521 and is legally privileged. 8.C.2.0.P
 

From: Mejia, Alma  
Sent: Wednesday, December 7, 2022 12:31 PM 
To: Mroczka, Hilary <MroczkH@arc.losrios.edu>; Karlsen, Jeffrey <KarlseJ@scc.losrios.edu>; Brinkley, Amy
<BrinklA@flc.losrios.edu> 
Cc: Huyck-Aufdermaur, Melaine <Huyck-M@crc.losrios.edu>; Reitz, Nancy <Reitzn@losrios.edu>; Perez, Rochelle
<PerezR@crc.losrios.edu> 
Subject: RE: Alma Digital payment authoriza�on
 
Hello folks, Nancy Reitz-Dean is the authorized signer for CRC; with her approval please use: GENFD 5890 12
CR.VE.LRCT 61200 00000 384B for $692.61
 
Thank you.
 

Alma Mejia, Administrative Assistant
Preferred Pronouns: She/Her/Hers/They/Them
Learning Resources & College Technology 
Office: (916) 691-7337
Fax: (916) 691-7349

   

8401 Center Parkway | Sacramento, CA | 95823
                                                    www.crc.losrios.edu                                                   

 
Confidentiality Note: The preceding e-mail message, including any attachments, contains information that may be confidential, protected
by applicable legal privileges, or constitutes non-public information. It is intended to be conveyed only to the designated recipient(s). If
you are not an intended recipient of this message, please notify the sender by replying to this message and then delete it from your system.
Use, dissemination, distribution or reproduction of this message by unintended recipients is not authorized and may be unlawful. E-mail is
covered by the Electronic Communications Privacy Act, 18 USC SS 2510-2521 and is legally privileged. 8.C.2.0.P
 
From: Huyck-Aufdermaur, Melaine <Huyck-M@crc.losrios.edu>  
Sent: Wednesday, December 7, 2022 10:23 AM 
To: Reitz, Nancy <Reitzn@losrios.edu>; Mejia, Alma <MejiaA@crc.losrios.edu>; Perez, Rochelle
<PerezR@crc.losrios.edu> 
Subject: Fw: Alma Digital payment authoriza�on
 
Hi everyone, our payment for the Alma Digital service (for controlled digital lending) is due. 
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Melaine Huyck-Aufdermaur 

Technical Services Librarian
She/hers
 
 

From: Brinkley, Amy <BrinklA@flc.losrios.edu> 
Sent: Tuesday, December 6, 2022 2:56 PM 
To: Mroczka, Hilary <MroczkH@arc.losrios.edu>; Karlsen, Jeffrey <KarlseJ@scc.losrios.edu>; Huyck-Aufdermaur,
Melaine <Huyck-M@crc.losrios.edu> 
Subject: Alma Digital payment authoriza�on
 
Hi all,
 
Please find the invoice for our subscription to Alma Digital attached.  Each college will need to provide a budget
string and approval from an authorized signer so that we can process the payment.  Note that you may want to
consider using 5603 491N funds to cover this expense.

ARC - $1,300.24
CRC - $692.61
FLC - $443.76
SCC - $935.39

Sample language:
 
I am an authorized signer for this account. Please use the account 5603 12 FL.VI.LISC 61200 00000
2023 491N from Folsom Lake College in the amount of $443.76 for our portion of the Alma Digital
subscription.
 
Thanks!
Amy

https://www.name-coach.com/melaine-huyckaufdermaur
mailto:BrinklA@flc.losrios.edu
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Budget String for Alma Digital Subscription

Selva, Marci <SelvaM@scc.losrios.edu>
Wed 12/14/2022 1:26 PM

To: Brinkley, Amy <BrinklA@flc.losrios.edu>
Cc: Karlsen, Jeffrey <KarlseJ@scc.losrios.edu>;Flores, Baleria <FloresB@scc.losrios.edu>
Hi Amy,

I am an authorized signer for this account. Please use the account 5890 12 SC.VI.LRNC 61200 00000 491N from
Sacramento City College in the amount of $935.39 for our portion of the Alma Digital subscription.

If you have any questions, please let me know.

Thanks!
Marci Selva

Marcia L. Selva
Dean, Language Arts & Library Division
Sacramento City College
916.558.2337
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