
LOS RIOS COMMUNITY COLLEGE DISTRICT 

1919 Spanos Court • Sacramento, CA 95825-3981 

LIMITED PURCHASE ORDER 

(Not to Exceed $1000.00) 

P.O. No. F4051

Date 4/23/2021 

VENDOR NAME AND ADDRESS: DELIVERY INSTRUCTIONS: □ Deliver to Address Below 
(Check one) oWillCall 

OFFICE DEPOT 
i4720 NORTHGATE BLVD 
SACRAMENTO, CA 95834 

DESCRIPTION ORDERED UNIT ITEM GIVE COMPLETE DESCRIPTION, INCLUDING CAT. NO. & SIZES QUANTITY UNIT STOCK NO. PRICE 
1 

EVOLVE MGRS I-IIGII BACK CHAIR MESH BACK. MOGULS GRAPHITE 2 EACII 350.00 
00l3BASE. IOOMM (ITEM #I535B-25A) 

2 

3 

4 

5 

6 

7 

8 

9 

10 

Purchases Charged to Categorical Programs, Grants or Special Projects SUB-TOTAL This purchased is in compliance with the requirements of: 
SALES TAX 

Program Name 

For grants/special projects TOTAL Program rnreetonCooro s1gna1ure -,------•-•n """ 

(Not to Exceed $1000.00) 
Program Goal/Object,ve Number/Explanation 

VENDOR: Reference P.O. number on all invoices and packing slips. Total 
invoice may not exceed $1000.00 including tax and shipping costs. Mail 
invoices in duplicate to: Los Rios Community College District, Accounting 
Department, 1919 Spanos Court, Sacramento, CA 95825. 

I hereby certify the items/services listed above shall be obtained in accordance 
with District Policy.Conflict of Interest Code,P-8631 Section 3.0 .. and all other 
applicable district, state, and federal policies, rules, regulations, and laws. 

SERA CHADWICK 4/23/2021 

REQUESTED BY: TYPED/PRINT DATE 

REQUESTED BY: SIGNATURE DATE 

MELISSA WILLIAMS 4/23/2021 

Received by 

GENFD /4500 

Bus. Unit Account 

67990 -00000 
Program Sub-Class 

I APP&�;;;;· &:/'T'G":: bl r;
?

, Bus. Unit Account 

I 
AJ:JJ11.0VErp VICE PRESIDEN

u�NISTRATION t / DATE Program Sub-Class 

Vendor: Blue Receiver: Goldenrod Accounting: Yellow Business Office: Green 

/1 I IFL.VA.OPER 

Fund Org 

'2021 I 051C 
BY Proj/Grnt 

I I 
Fund Org 

I I 
BY Proj/Grnt 

DepURequestor: Pink 

TOTAL 
700.00 

700 00 

54 25 

754.25 

Date 

�754.25 

Amount 

$ 
Amount 

GS#32 
Revised 07 /2013 

0094822189

12/9/21

754.25

F4051

w1321892
Completed

w1321892
PAID








