
DESCRIPTION
GIVE COMPLETE DESCRIPTION, INCLUDING CAT. NO. & SIZES

ITEM

  1

  2

  3

  4

  5

  6

  7

  8

  9

 10

UNIT
PRICE TOTAL

SUB-TOTAL

SALES TAX

$

REQUESTED BY:  TYPED/PRINT DATE

REQUESTED BY:  SIGNATURE DATE

APPROVED:   DEAN OR OTHER AUTHORIZED SIGNATURE DATE

I hereby certify the items/services listed above shall be obtained in accordance 

applicable district, state, and federal policies, rules, regulations, and laws.

 Vendor:  Blue   Receiver:  Goldenrod Accounting:  Yellow Green         Dept/Requestor:  Pink

LOS RIOS COMMUNITY COLLEGE DISTRICT
1919 Spanos Court • Sacramento, CA 95825-3981

GS #32
Revised 07/2013

$
APPROVED: VICE PRESIDENT, ADMINISTRATION DATE

P.O. No.________________

  Date___________________
LIMITED PURCHASE ORDER 

(Not to Exceed $1000.00)

DELIVERY INSTRUCTIONS: Deliver to Address Below
(Check one)  Will Call

VENDOR NAME AND ADDRESS:

Purchases Charged to Categorical Programs, Grants or Special Projects
This purchased is in compliance with the requirements of:

 For grants/special projects 

Program Name

Program Director/Coord. Signature Project/Grant Number TOTAL
 (Not to Exceed $1000.00)

Program Goal/Objective Number/Explanation

VENDOR: Reference P.O. number on all invoices and packing slips. Total 
invoice may not exceed $1000.00 including tax and shipping costs. Mail 
invoices in duplicate to: Los Rios Community College District, Accounting 
Department, 1919 Spanos Court, Sacramento, CA 95825.

STOCK NO.UNITQUANTITY

ORDERED

 Bus. Unit  Account  Fund  Org

 Program  Sub-Class  BY   Proj/Grnt  Amount

Bus. Unit  Account  Fund  Org

 Program  Sub-Class  BY   Proj/Grnt  Amount  

Received by Date

VENDOR NAME AND ADDRESS:

Date___________________

GIVE COMPLETE DESCRIPTION, INCLUDING CAT. NO. & SIZES QUANTITY UNIT
UNIT

PRICE TOTAL

SUB-TOTAL

SALES TAX

TOTAL

REQUESTED BY: DATE

Received by Date

REQUESTED BY: SIGNATURE

TYPED/PRINT

DATE

PAID 

CHECK #: 

DATE: 

AMOUNT $: 

VOUCHER #: 









From: Taylor, Jennifer
To: DO-acctg ops
Cc: Gorrell, Rae
Subject: LPO REIMBURSEMENT FOR NJOKU PORTIA F4020
Date: Thursday, October 22, 2020 12:09:00 PM
Attachments: NJOKU PORTIA_LPO_F4020.pdf

Please process attached LPO

From: Chavez, Augustine <ChavezA@flc.losrios.edu> 
Sent: Wednesday, October 21, 2020 9:58 PM
To: Taylor, Jennifer <TaylorJ@flc.losrios.edu>
Subject: Re: REIMBURSEMENT FOR NJOKU PORTIA F4020

Approved

Sent from my iPhone

On Oct 16, 2020, at 11:45 AM, Taylor, Jennifer <TaylorJ@flc.losrios.edu> wrote:

Please review & approve attached LPO
 

From: Maryatt, Victoria <Victoria.Maryatt@flc.losrios.edu> 
Sent: Friday, October 16, 2020 10:57 AM
To: Taylor, Jennifer <TaylorJ@flc.losrios.edu>
Cc: Mesa, Colleen <MesaC@flc.losrios.edu>
Subject: RE: Prep LPO reimbursement P. Njoku
 
Approved.
 
 
Vicky Maryatt
Dean, Career Education
Folsom Lake College
10 College Parkway
Folsom, CA 95630
916-608-6925
Victoria.Maryatt@flc.losrios.edu
 

 



High risk data including social security numbers are not sent by this office unless
encrypted. Agencies corresponding with this office should encrypt all hir risk data
before transmitting to the is office.
 

From: Taylor, Jennifer <TaylorJ@flc.losrios.edu> 
Sent: Friday, October 16, 2020 10:35 AM
To: Maryatt, Victoria <Victoria.Maryatt@flc.losrios.edu>
Cc: Mesa, Colleen <MesaC@flc.losrios.edu>
Subject: FW: Prep LPO reimbursement P. Njoku
Importance: High
 
Please approve attached LPO for reimbursement.
 
 

From: Mesa, Colleen <MesaC@flc.losrios.edu> 
Sent: Friday, October 16, 2020 10:30 AM
To: Taylor, Jennifer <TaylorJ@flc.losrios.edu>
Subject: Prep LPO reimbursement P. Njoku
Importance: High
 
Hi Jen,
  Hopefully this should be the last one and Portia really only bought things that we
didn’t have, such as the cd covers.  We never ordered those and don’t have them.  She
is also the one that lost her debit card and is trying to have the bank write her a note
since her statement and online banking screen do not show the card and her name. 
This should be ready for you to send off to Vicky to approve.
 
Thank you and happy friday
 

Colleen Mesa
Administrative Assistant to Dean of Career Education
Folsom Lake College  |  10 College Parkway  FL2-144 |  Folsom, CA 95630
916.608.6927  |  MesaC@flc.losrios.edu
 
 
<NJOKU PORTIA_LPO_F4020.pdf>


