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PURCHASE ORDER # CBF-

VENDOR: PO Date:

Ordered By:
Date Required: 

Requisition # 

SHIP TO: FOLSOM LAKE COLLEGE RECEIVING
10 COLLEGE PARKWAY
FOLSOM, CA 95630

BILL TO: FOLSOM LAKE COLLEGE
ATTN: BUSINESS SERVICES
10 COLLEGE PARKWAY
FOLSOM, CA 95630

email invoice to: visentd@flc.losrios.edu
Payment Terms: NET 30

Line # Item/Description QTY UOM PO Price
Extended 
Amount

Shipping/Handling (taxable)
INSTRUCTIONS: Subtotal
PLEASE BE ADVISED THAT FOLSOM LAKE COLLEGE State Tax % State Tax
RECEIVING HOURS ARE CURRENTLY TUESDAY & Shipping
THURSDAY 10:00AM - 1:00PM UNTIL FURTHER NOTICE Total PO Amount

All shipments, invoices, and correspondence MUST be identified with purchase order number
Direct all deliveries and delivery documents to SHIP TO address
Direct all correspondence and invoices to the BILL TO address
NO PAYMENT will be made without an invoice

Authorized Signature Date
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Harman, Joany

From: Ortiz-Mercado, Sonia
Sent: Thursday, June 18, 2020 2:55 PM
To: Moskalyuk, Olga; Harman, Joany
Subject: Re: Jostens Requisition 

Approved  

Get Outlook for iOS

From: Moskalyuk, Olga <MoskalO@flc.losrios.edu> 
Sent: Thursday, June 18, 2020 8:43:31 AM 
To: Harman, Joany <harmanj@flc.losrios.edu> 
Cc: Ortiz-Mercado, Sonia <Ortiz-S@flc.losrios.edu> 
Subject: RE: Jostens Requisition  

Hi Joany, 
  
Please see attached for additional 35 tassels with the estimated costs.  
 
Thank you, 
Olga  
  

From: Harman, Joany <harmanj@flc.losrios.edu>  
Sent: Thursday, June 18, 2020 8:23 AM 
To: Moskalyuk, Olga <MoskalO@flc.losrios.edu> 
Subject: RE: Jostens Requisition  
  
Olga, 
Thanks.  Am I understanding that there will be another invoice for an additional 35 tassels?  If so, please send that 
requisition right away, even if you do not have the exact costs. 
Also, please have Sonia forward the information to me with 
approvals in lieu of signatures. 
Thanks, 
Joany 
  

From: Moskalyuk, Olga <MoskalO@flc.losrios.edu>  
Sent: Thursday, June 18, 2020 8:08 AM 
To: Harman, Joany <harmanj@flc.losrios.edu> 
Subject: FW: Jostens Requisition  
  
Hello Joany, 
  
Attached is Jostens CBF, it has been approved by Sonia. Please let me know if you need any additional info. 
  
I am sorry I have not given you heads up about this earlier. Thank you for all of your help! 
  
Olga  
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From: Moskalyuk, Olga  
Sent: Thursday, June 18, 2020 8:04 AM 
To: Ortiz-Mercado, Sonia <Ortiz-S@flc.losrios.edu> 
Subject: FW: Jostens Requisition  
  
Hello Sonia, 
  
If this is approved, I want to send it to BSO asap. Joany asked to send this as soon as its ready. 
 
Thank you, 
Olga  
  
  
  

From: Moskalyuk, Olga  
Sent: Wednesday, June 17, 2020 4:53 PM 
To: Ortiz-Mercado, Sonia <Ortiz-S@flc.losrios.edu> 
Subject: Jostens Requisition  
  
Hi Sonia, 
  

and needs your approval. If its approved, I will forward it 
to Joany for processing. 

t received the other requisition for another 35 tassels. 

Olga  

 
Olga Moskalyuk | Administrative Assistant III 
Folsom Lake College | 10 College Parkway | Folsom, CA  95630 
p. 916.608.6713 |  moskalo@flc.losrios.edu |  www.flc.losrios.edu 
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	PO #: 21013
	Vendor Name: Jostens
	Vendor Address 1: 21336 Network Pl
	Vendor Address 2: Chicago IL 60673-1213
	PO Date: 6/17/20
	Date Reqd: 7/16/20
	Ord: Moskalyuk/Ortiz-Merc
	Req#: S21101
	Line 1: 1
	Item 1: Teal Graduation Tassels with 2020 silver drop
	QTY 1: 35
	UOM 1: ea
	PO Price 1: 2.65
	Ext Amt 1: 92.75
	Line 2: 
	Item 2: 
	QTY 2: 
	UOM 2: 
	PO Price 2: 
	Ext Amt 2: 0
	Line 3: 
	Item 3: 
	QTY 3: 
	UOM 3: 
	PO Price 3: 
	Ext Amt 3: 0
	Line 4: 
	Item 4: 
	QTY 4: 
	UOM 4: 
	PO Price 4: 
	Ext Amt 4: 0
	Line 5: 
	Item 5: 
	QTY 5: 
	UOM 5: 
	PO Price 5: 
	Ext Amt 5: 0
	Line 6: 
	Item 6: 
	QTY 6: 
	UOM 6: 
	PO Price 6: 
	Ext Amt 6: 0
	Line 7: 
	Txbl S/H: 
	Subtotal: 92.75
	Tax %: .0775
	Tax: 7.188125
	Shipping: 
	Total: 99.938125
	Date: 


