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PURCHASE ORDER # CBF-

VENDOR: PO Date:

Ordered By:
Date Required: 

Requisition # 

SHIP TO: FOLSOM LAKE COLLEGE RECEIVING
10 COLLEGE PARKWAY
FOLSOM, CA 95630

BILL TO: FOLSOM LAKE COLLEGE
ATTN: BUSINESS SERVICES
10 COLLEGE PARKWAY
FOLSOM, CA 95630

email invoice to: visentd@flc.losrios.edu
Payment Terms: NET 30

Line # Item/Description QTY UOM PO Price
Extended 
Amount

Shipping/Handling (taxable)
INSTRUCTIONS: Subtotal
PLEASE BE ADVISED THAT FOLSOM LAKE COLLEGE State Tax % State Tax
RECEIVING HOURS ARE CURRENTLY TUESDAY & Shipping
THURSDAY 10:00AM - 1:00PM UNTIL FURTHER NOTICE Total PO Amount

All shipments, invoices, and correspondence MUST be identified with purchase order number
Direct all deliveries and delivery documents to SHIP TO address
Direct all correspondence and invoices to the BILL TO address
NO PAYMENT will be made without an invoice

Authorized Signature Date





PO REQUIRED(circle one)     YES     NO

ITEM QTY UNIT TOTAL

1

2

3

4

5

6

7

8

9

10

Sub-Total

Sales Tax

Freight

TOTAL

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

___________________   ___________/_________________/_____/_______________/_________/_______/________$______

WHITE-YELLOW-PINK:  BUSINESS OFFICE GOLDENROD:  ORIGINATOR Rev. 10/14

STATE_________

UNIT PRICE

ZIP____________________________

P.O. # CBF______________________________________

DESCRIPTION

Faculty Advisor/Administrator Warrant #______________

DATE REQUIRED_________________________________

ADDRESS_____________________________________

CITY__________________________________________

CAMPUS-BASED REQUISITION

VENDOR______________________________________

DATE

REQ. # CBF_____________________________________

Date__________________

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Account Name    Bus Unit      Account       Fund      Department             Program   Class         Project        Amount

Date__________________

AUTHORIZED__________________________________

APPROVED__________________________________

Budget Checked________

Voucher #_____________

Business Services Use Only

Club Officer/Requestor
Vendor ID______________

Check one
ASG(71,72)
College Act.Trust(81) 
Foundation(83)
IR(13/14)

All payments are mailed to vendor directly by the bank (similar to bill pay). No forms or 
additional paperwork can be included with check. If there is any comment or notation you 
would like included on the check, include the verbiage in the area provided below. There 
is a 30 character limit.





From: Wright, Matt
To: Visentin, Deana
Cc: Croff, Jeanne
Subject: Fw: BSN CBF and Inv. 910508805 for Jackets-W Volleyball
Date: Tuesday, November 17, 2020 1:22:12 PM
Attachments: BSN CBF INV 910508805.pdf

Approved.

Thanks
Matt

Matt Wright
Dean, Kinesiology, Health, Athletics, Nutrition, and Distance Education
Athletic Director
Folsom Lake College
916-608-6686 - wrightm@flc.losrios.edu                     

Some of it comes from heartbreak, most of it comes with age, none of it ever comes easy.  Eric
Church 

From: Croff, Jeanne <CroffJ@flc.losrios.edu>
Sent: Tuesday, November 17, 2020 12:59 PM
To: Wright, Matt <WrightM@flc.losrios.edu>
Subject: BSN CBF and Inv. 910508805 for Jackets-W Volleyball

Matt,
Attached is the CBF and Inv.# 910508805 for BSN.
Please approve and forward to Dee.
Thank you,

Jeanne Croff
Folsom Lake College, Administrative Assistant-Kinesiology/Health/Athletics/Nutrition
10 College Parkway, Folsom, CA (916) 608-6687



From: Croff, Jeanne
To: Harman, Joany; Hanrahan, Molly; Wright, Matt
Cc: Visentin, Deana; Taylor, Jennifer
Subject: RE: BSN Invoice without a valid PO #
Date: Tuesday, November 17, 2020 11:27:49 AM
Attachments: image001.png

Nike Authentics VB Player Warmups 2020 (003).pdf
INV 0910508805 BSN (002).pdf

Joany,
I spoke to the new BSN sales rep, Josh Morton about this situation.
The old sales rep, Garrett Wasser is no longer working at BSN and processed this order without a PO.
I’ve attached order summary #5377147 created by Garrett. It lists jackets and pants. The jackets
have been received at FLC and Invoice# 0910508805 is requesting payment for the Jackets. The
pants were ordered and are being processed by Nike right now. –W Volleyball needs the pants. Josh
is going to contact Nike and find out an estimated delivery date, if possible.
Women’s Volleyball will pay for both the jackets and pants with the W Volleyball fundraising budget.
BANFL 5890 81 FL.VI.KINE 00000 53220 2021 400F

I’ve been assured that the new sales rep, Josh, will not process any future orders without receiving a
PO from LRCCD.
Apparently the pants order may take a while to receive them. I suggest we pay the attached invoice#
0910508805 for the jackets now and pay for the pants when they arrive (and when we are invoiced.)
Both of them are unauthorized purchases, because there is no PO. However, I don’t feel we should
issue a PO for the pants, to avoid creating a duplicate order.
What are your thoughts, and how can I assist you in getting this resolved?

Thank you,

Jeanne Croff
Folsom Lake College, Administrative Assistant-Kinesiology/Health/Athletics/Nutrition
10 College Parkway, Folsom, CA (916) 608-6687

From: Harman, Joany <harmanj@flc.losrios.edu> 
Sent: Tuesday, November 10, 2020 3:04 PM
To: Croff, Jeanne <CroffJ@flc.losrios.edu>; Hanrahan, Molly <HanrahM@flc.losrios.edu>; Wright,
Matt <WrightM@flc.losrios.edu>
Cc: Visentin, Deana <VisentD@flc.losrios.edu>; Taylor, Jennifer <TaylorJ@flc.losrios.edu>
Subject: RE: BSN Invoice without a valid PO #

No problem.  I just did not want to lose track of it.  I appreciate the response.

From: Croff, Jeanne <CroffJ@flc.losrios.edu> 
Sent: Tuesday, November 10, 2020 2:56 PM
To: Harman, Joany <harmanj@flc.losrios.edu>; Hanrahan, Molly <HanrahM@flc.losrios.edu>;
Wright, Matt <WrightM@flc.losrios.edu>
Cc: Visentin, Deana <VisentD@flc.losrios.edu>; Taylor, Jennifer <TaylorJ@flc.losrios.edu>



Subject: RE: BSN Invoice without a valid PO #

Hi Joany,
Can you give us one more day to respond? Molly is trying to work with the vendor on this. –Molly
contacted the sales rep a long time ago about these items, but never got a quote. That sales rep has
left the company and she trying to work with BSN to get this straightened out.
Thanks,

Jeanne Croff
Folsom Lake College, Administrative Assistant-Kinesiology/Health/Athletics/Nutrition
10 College Parkway, Folsom, CA (916) 608-6687

From: Harman, Joany <harmanj@flc.losrios.edu> 
Sent: Tuesday, November 10, 2020 12:33 PM
To: Hanrahan, Molly <HanrahM@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>; Croff,
Jeanne <CroffJ@flc.losrios.edu>
Cc: Visentin, Deana <VisentD@flc.losrios.edu>; Taylor, Jennifer <TaylorJ@flc.losrios.edu>
Subject: RE: BSN Invoice without a valid PO #

Please provide the status of whether a requisition will be set up to pay this invoice.
Thank you,

Joany Harman | Business Services Supervisor
Folsom Lake College | Los Rios Community College District
10 College Parkway | Folsom, CA  95630
p. 916.608-6622| harmanj@flc.losrios.edu

From: Harman, Joany 
Sent: Monday, November 2, 2020 2:09 PM
To: Hanrahan, Molly <HanrahM@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>; Croff,
Jeanne <CroffJ@flc.losrios.edu>
Cc: Visentin, Deana <VisentD@flc.losrios.edu>; Taylor, Jennifer <TaylorJ@flc.losrios.edu>
Subject: BSN Invoice without a valid PO #

The attached invoice does not have a valid purchase order number associated with it and it cannot
be matched with any approved purchase order that we have on file. 

Please advise.

Thank you,

Joany Harman | Business Services Supervisor
Folsom Lake College | Los Rios Community College District
10 College Parkway | Folsom, CA  95630
p. 916.608-6622| harmanj@flc.losrios.edu



From: bquintana@bsnsports.com <bquintana@bsnsports.com> 
Sent: Thursday, October 29, 2020 7:15 PM
To: Taylor, Jennifer <TaylorJ@flc.losrios.edu>; Harman, Joany <harmanj@flc.losrios.edu>
Subject: A new invoice is available online to view

CAUTION: This email originated from outside of Los Rios. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

10/29/2020

Re: FOLSOM LAKE COLLEGE
Account # 1946022

Dear Valued Customer:

Thank you for participating in the BSN SPORTS e-Bill program. The following invoices for
Account #1946022 are ready to be viewed and paid. Please sign in on www.BSNbilling.com
to view details.

Invoice
Number

Invoice
Date

Due Date PO Number
Sales
Order

Open
Amount

910508805 10/29/2020 11/28/2020
Nike

Authentics
VB

301585159 1,319.18  

1,319.18  
 
If you want us to stop sending this e-Bill notification to your email address, follow these steps:
 
1. Go to www.BSNbilling.com and sign in.
After you sign in, the open bills screen appears.
2. Select Paperless Option Tab.
3. Select the Add/Edit button.
4. Unselect the checkbox for the Electronic via email option.



5. Click Save Changes.

Thank you for being a BSN SPORTS customer.

Please do not reply to this email

To contact us about this email
Please either call at 1-800-227-7404, option 2 or email us at
BSNSPORTSBILLING@BSNSPORTS.COM.
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