


LOS RIOS COMMUNITY COLLEGE DISTRICT                                                               
American River College • Cosumnes River College • Folsom Lake College • Sacramento City College  

PURCHASE ORDER TERMS AND CONDITIONS 

 (revised 04/2012) 

1. APPLICABLE LAW: The contract resulting from this order shall be governed by the laws of the State of California 
2. COMPLETION OF ORDERS: LRCCD reserves the right to withhold payment until order is completed. 
3. DISCOUNTS:  Please show cash payment discount offered on your invoice in connection with any discount offered, time will be computed from date of delivery 

of the supplies or equipment, or from date correct invoices are received in the office specified by LRCCD if the latter date is later than the date of delivery.  
Payment is deemed to be made for the purpose of earning discount, on the date payment is mailed or on behalf of LRCCD. 

4. INVOICES: Invoices shall be prepared and submitted in duplicate unless otherwise specified.  Invoices shall contain Purchase order number, date, description of 
items, sizes and quantities, unit prices, extended totals, place and date of delivery.  Invoices or vouchers not on printed bill heads shall be signed by the 
CONTRACTOR or person furnishing the supplies or services.  Every invoice shall be properly itemized. If LRCCD has not received billing for product or 
services within a one year period LRCCD will not be held responsible for satisfying the debt. 

5. CHANGES:  No change or modification in terms, quantities, or specifications may be made without express authorization in writing from the LRCCD Purchasing 
Office and signed by the parties hereto, and no oral understanding or agreement not incorporated herein shall be binding on any of the parties hereto.  If unit cost 
of any item exceeds the amount shown by 10% or $250.00 whichever is less do not ship.  Contact LRCCD Purchasing at the phone number provided.  

6. BILL OF LADING: If Bill of Lading is applicable to this order, send originals to “Ship to” address and duplicate Bill of Lading with invoices to “Bill to” address. 
All correspondence, invoices, bills of lading, shipping memos, packages, etc., must show purchase order number.  If factory shipment, advise factory to comply. 

7. TRANSPORTATION CHARGES: Invoices for prepaid transportation charges must be supported by original receipted expense bills. 
8. FOB POINT AND FREIGHT CHARGES: Unless otherwise specified on this order, all items shall be delivered FOB Destination.  No charge for delivery, 

drayage, express, parcel post, packing, cartage, insurance, license fees, permits, or for any other purpose will be paid by LRCCD unless expressly included and 
itemized in the order.  Unless otherwise shown, on “FOB Shipping Point” transactions, CONTRACTOR shall arrange for lowest cost transportation, prepay and 
add freight to invoice and furnish supporting freight bills if the amount exceeds $50.00.  On “FOB Shipping Point” transactions, should any shipments under this 
purchase order be received by LRCCD in a damaged condition and any related freight loss and damage claims filed against the carrier or carriers be wholly or 
partially declined with the inference that damage was the result of the act of the shipper such as inadequate packaging or loading or some inherent defect in the 
equipment and/or material, CONTRACTOR on request of LRCCD shall at CONTRACTOR’s own expense assist LRCCD in establishing carrier liability by 
supplying evidence that the equipment and/or materials was properly constructed, manufactured, packaged, and secured to withstand normal transportation 
conditions.  Shipments that are California intrastate in nature and where freight is to be borne by LRCCD shall be tendered to carriers with written instructions that 
rate and charges may not exceed the lowest lawful rates on file with the California Public Utilities Commission. 

9. PATENT INDEMNITY: The CONTRACTOR shall hold LRCCD, its officers, agents and employees harmless from alleged liability of any nature or kind, 
including costs and attorney fees and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented 
invention, article or appliance furnished or used in connection with the contract or purchase order. 

10. TAXES:  Certain articles sold to LRCCD are exempt from certain Federal excise taxes.  LRCCD will reimburse the CONTRACTOR for, or pay directly, all 
California State and local sales and use taxes applicable to this purchase. 

11. EQUAL OPPORTUNITY EMPLOYER: The acceptance of this purchase order by a supplier of goods and services is a certification that such supplier complies 
with all provisions of executive order 11246 and is an equal opportunity employer. 

12. GENERAL SAFETY ORDERS: All materials, supplies and services sold to LRCCD shall conform to the general safety orders of the State of California.  All 
materials, except as otherwise specified, must be new and of the best quality of their respective kinds. 

13. INDEMNIFICATION:  CONTRACTOR shall indemnify, defend and hold harmless LRCCD, its trustees, officers, agents, employees and volunteers, from any 
and all  claims, demands, suits, causes of action, damages, penalties, breaches of this agreement, infringement of patent rights, costs, expenses, violations of 
employee occupational health and safety laws, attorney fees, losses or liability, property damage, personal injuries to or death of persons, arising out of, alleged to 
have arisen out of, or relating in any way to CONTRACTOR’s work to be performed under this agreement, except if caused solely by the negligence of LRCCD.  

14. TERMINATION: LRCCD may terminate this agreement and be relieved of the payment of any consideration to CONTRACTOR should CONTRACTOR fail to 
perform the covenants herein contained at the time and in the manner herein provided.  In the event of such termination LRCCD may proceed with the work in 
any manner deemed proper by LRCCD.  The cost to LRCCD shall be deducted from any sum due the CONTRACTOR under this agreement and the balance if 
any, shall be paid the CONTRACTOR upon demand. 

15. ASSIGNMENT: Without the written consent of LRCCD, this agreement is not assignable by CONTRACTOR either in whole or in part. 
16. PUBLIC WORKS PROJECTS: CONTRACTOR must comply with Public Contract Code. 
17. CA LABOR CODE: Pursuant to Section 1700, and following, the CONTRACTOR shall pay not less than the prevailing rate of per diem wages as determined by 

the Director of the California Department of Industrial Relations.  Copies of such prevailing rate of per diem wages are on file at the Business Office of the Los 
Rios Community College District, 1919 Spanos Court, Sacramento, CA  95825.  Those copies shall be made available to any interested party upon request.  The 
CONTRACTOR shall forfeit, as penalty to the LRCCD, Fifty Dollars ($50.00) for each calendar day or portion thereof, for each workman paid less than the 
stipulated prevailing rates for any work done under the contract by him/her or by any subcontractor under him, in violation of the provisions of such Labor Code. 

18. NOTICE:  Your employees may be exposed to hazardous substances during the course of their work while on LRCCD property.  For additional information on 
the hazardous substances that your employees may be exposed to contact the LRCCD General Services Department at (916) 568-3048. 

19. INSURANCE:  CONTRACTOR shall, at all times, maintain in full force and effect the following insurance:  Workers’ Compensation, Commercial General 
Liability, Auto Liability, and Professional Liability if licensed professional.  Policy limits for each shall be at least $1,000,000 AND $3,000,000 AGGREGATE 
for bodily injury, personal injury and property damage. Any combination of General Liability and Excess Coverage can be combined to meet the Aggregate.  
LRCCD shall be named as an additional insured on CONTRACTOR’s policies.  The CONTRACTOR shall provide a certificate of insurance and required 
endorsements to comply with this section at least 15 days prior to commencement of work under this contract. The certificate shall state that LRCCD will be given 
30 days notice of any material change or cancellation in coverage. 

20. DISQUALIFIED EMPLOYEES: CONTRACTOR shall ensure that persons who perform services on LRCCD property have not been convicted of any felony, or 
any controlled substance offense or any sex offense as those terms are defined by Education Code section 87008-87010. If LRCCD determines that any person 
employed by CONTRACTOR to work on LRCCD property is incompetent, unfaithful, intemperate, disorderly, abusive or is otherwise unsatisfactory, 
CONTRACTOR shall cause that employee to be removed from working on LRCCD property immediately, and that person shall not be employed again on 
LRCCD property. 

21. WORK AUTHORIZATION: Prior to LRCCD’s acceptance of this Agreement, CONTRACTORs who are not U.S. citizens must provide verification of (a) work 
authorization status from the appropriate U.S. Department of State; (b) a copy of their U.S. visa; (c) the number of days present in the U.S.; and (d) tax treaty 
status.  LRCCD shall not make any payments to CONTRACTOR unless CONTRACTOR holds the appropriate U.S. visa.  CONTRACTOR is responsible for 
ensuring they are in possession of the appropriate visa. 

22. WARRANTY: CONTRACTOR expressly warrants that all materials, goods, equipment, services, and/or labor shall conform to the requirements set forth or 
incorporated into this order and any applicable industry standards or requirements, shall be merchantable and free from defects in workmanship, materials and/ or 
design (including latent defects), and shall perform as specified. CONTRACTOR further warrants that all materials, goods, equipment, services, and/or labor will 
be fit and sufficient for the particular purposes intended by LRCCD. Unless agreed upon otherwise between LRCCD and CONTRACTOR, the warranty period 
shall be the longer of: (a) any express warranty included in this service agreement; (b) one year after the materials, goods, equipment, services, and/or labor are 
accepted by LRCCD; or (c) any warranty period provided under any applicable California law.  
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. . .·.· .. . ·.·.. .. . SEfM9E AGREEMENT .·

(Information on the purch"89 order and the back of thltform are part of this Agreement Pleae read this Important information.) 

'' No,,. �.2,.���,I: , :;·· 
. . 

Attachment to Purchas.e Order No,,, ..... , ...... .... .. ·--......... ==

This Agreement entered this, �'!� day of .§�l?!.����� by�nd between the Los Rios CQmmunity College District (Disbict) and
.. ,:: .... :, . ...... (CONTRACTOR), _William:,I[Johnson }r1 CONTRACTOR No., · .. ... · . .. . . . .  · ..... ·.··· ········· -- .... . .. .: .. � Social Security No,  

Business Name (if different).,,,,_ ____ ..,,..,. ___ ,,,,_...,,.,.,.,,.,,,,,,,._,__-...._ __ ..,,,,,..FIN.No, ��-___,,.,,,,......,,,.,.,.,..,,.,.,..,,,..,,,,,,.,.,,,.,,,,....,,.,,,,,,.,.,,,.,.,,=-.,.,...._-.,,,.,,...,.
Check One: Sole Proprietorship X Partoetship -�j;�ratiQn � Check On_e: U.S. Citizen _x_ Re$ident Alien�,Non-resident Alien .•. ·-�- .... 
Telephone,'.flo;, 336,,202,,6795 , .. v- �(SSNorFlNNo.mustbeprovidedfor.payment) ·. ·.· -
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Are you related to an employee of th!3,0i.Strlcf? Y�� ,: .,-jo_X •:ff yes:�,: 
. , .. ······· .. . ..... . . 

·. . . . · .. •· .. ·.·. ··. . . . < . : - :GENERAL CONDITIONS: . .· .. -
1. Scr>pe Of\'{ork. CONT��TOR shall,perfomfs�cific services asset forihtielow (attitcliseparate scliedti!El.lf necessary, and reference the attachment). The term
of !his Agreement is from (date):. 1Q,;,3Q�2QU!::to (a�).:•··• 10��0.:2018 CONTRACTOR .gtiaR performi� services �u11der In accordance with the professional
standard of care, ��UI and dnllf!nce cu���nly followe1foy consultan�performlrig�imilar p�fes�iolla�servic9., on �rojec:ts;6f_comparable scope and quality, 
Workshop Facilitators: Bill H.Jqlinson Jr;M"Lead and .!aegan Cayton as Assistant, to.pr<>:Y1d�Profess10mil Development Workshops for 
Faculty an.d,Classit1¢d StaffatJ.olsom �College lO Collegd>arkway, Folsom CA �5667, onl'uesday, O"tober 30, 2018 8:30am-4:30pm 
2. Conjpe1;111atlon� Foflts set'Vicei tiereuncfeti,,�ONTRACTOl(shall be paid a sum of money no(to exceed )·� ·a1�QO.OO;/;;during the term of this Agreement
Payml:lntof:11lls amountsJlall be .�e¥ �9�with es��lished Distric� paymemschedules, �is conling$ntupon the.CoNTRAGTQR submitting an invoice 
to the Distri(:f Ac�!lfs Payable gmce: and':ll� receiJ?t pf)ietificat!on of;seivices,sQtlsf�ly,reildered (� by theJJppropri$l$ College/Disbict Administrator. 

. Pa�ot:tgrll'IS are:<.Jkl 3Q:JJRQU �-@�Qj�q( iDj,Qi" , �ayment wilf �: mail�J°''!�dJess 1>1):P!!l'll�ase oaj��-JJONTRAQTOR ag,ees that none of the
terms� g>nditiQl)s �sociatedwitti, its acceptalice ofthiS�l'f38mentshall apply to,modify,orlle incorporatecHrUo 1hls Ag�ment 8fl!,1·the DISTRICT's acceptance of 
CQNJRACTOR't:goods, materialsi equipment. serw:es'arid/or labor or other ite�co� byor ilellvere(t under.tbi¢:As�tsl1alJ not coni,tltute acceptance of any
additional or different terms -and conditions oobetififf of CONTAACTOR. · 

· · 

· · · 
· · · · · 

· · 

3. Termination. The DISTRIC1:shall fl� the right to terminate thisAgreementwlth or without cause. Th�t)lstrictmayterminate the Agreement for convenience at any
time and for any �rr by givinglhlrty (30}days written notice of such termination to CONTRA'CTOR. In the event of termination for convenience, CONTRACTOR shall 
immediately cease rendering serviceund pton1ptly dellver:to the DISTRICT copies of all prepared work product/and CONTRACTOR shall only be enlilled to payment
for hours actually worked and direct costs m;curred; plus a .::tQ% mark-up on direct costs incurred,;or the pnrrata share of the contract price, whichever is less. The 
DISTRICT may terminate !he Agreement for cause 1Nhich shalfbe effective immedlatelfupon written notice.Jn.the eVE;OtOfa termination for cause, CONTRACTOR shall 
not be entitled fo �riy furtherpaymeot, If �y_becomei;Hue, lihtilttieJ'rojectJs'completecl:;TheDISTRICTITiay p�with .the work In any manner deemed proper by
DISTRICT, and all the DISTRICT's rostsiricurred liythe Dlstrlct:sfiallbedeaulttEldfrom any sum ottierwlsedue CONTRACTOR underthisAgreemerit and the balance, if 
�nt shall)�•p�ld to_ gP!(rRACTQB.u#on.CC>mpletlbn oNheworl[ The DfStRICT reseNes all rights','iocluding:alfrlghts ,to recover damages, inclusive of attorneys' fees,trom CONTRACTOR; in the ewnfbta termination fof cause. - · · ,., " · ·. "' · , 

. . ··. ·. ·· .. ··. ·. ·� lntegratie)n, Amind:0.ms. Tots. Agree�1t(front{�k) andJhepurcha!ie order constituJe the entl�Agreemen(bythe pa�; No other representations, whether 

.. ,f:!i;=l"'F�=�,:-7�dor���¥�== >·► 
a, . CPNTRAC1'()R, a�ij;ageofs';Arld'ernployijtis,;1n•the�an�of this Agreement, shall �independent contractor(s) and no relationship of employer-

. . �'9Y�,�-be�thesefflesand,tfilDISTRIC!\ . ( , .. c�"c\ ·
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bi ·.·. pq�TRAPTOR Shijllij�n,sible fordetefininirig the mei:tns, metfioos, or sequence use,d to complete the work required under fhis Agreement. 

A . ._. : .CONT&c\CTOR,;snlilJ>e � '.nslb� fot.�11ifai:cQuntab1e'to the 01stR1ct fol'fhe final product or 5¢rviceto be,4irovided. ·.. .. . , . . . . ·· · ·; •, ��.; .. Jt.fn,�•�"1te ot��ijt;?any ttiiid'.persoos.are·emp1oyecft5y:coNTRJ\CTOR;suehpelSOl)S��-a1i be.entin,ly ancj �xclusively under the 
· .· .. ·· ..•..

. ··:,ti,e¢11Qtl; sµjiervision,J��4 oontro�ol'coNl}{AtTOR. Exoepfas maybe speqifiilalty provided,efsewhe�tn'thls Agreement, au.terms Qf employment, ... ' . . . . .w�; Woffi�tbntlitiortfdiscipli.-?tliring, aricfa'ISCharging; or jnyotllef terms of:employmeritor �ulrements« law, shajl be determined
... CTQ81 It is ftitiher Underatooa and a.gfeed that CONTRACTOR $hall issqe W-2 or�099 Forms for incomej,\d employment tax purposes, for all
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d •.. ···1:x<;ffl1t �•othefwise p . . . .• in ,,,-,�:°CONTRACTOR"'is'qualified io accomplish ��work'req!it�ln'Ws'��tand ffieDISfRiCf will
PR?�e no training to <X»Jl;RACTOR, .· .·.. . . . . . . .. . · . . ·. . . ··.. . . . . .. . .. . . . . 

, ·· . :" e,�:�.- Except �s !)the,wise provide(I lrt lhiS�Agre�nitdONTRAC:TOR:S abilltyto �et or,provfde services to:any other clienfshall not be Hmited by the DISTRICT •. 
f. �cept as otherwise provided in this Agreement, CONTRACTOR 1s·fD·provlde ali necessary tools andm_ateria�. · ··.· · . 

. g. P�or to DISTRICTS acceptanceofthis Ag�ment, CONT:RACTQRshall,(a) Identify their stlltus as•a§g�--proprietO{Ship, partnership, or corporation, and {b) 
ptovr,eth�Dl�TRICTwitha • .. - SFriVV-9,Req�forCer,tifl�onOf:FederalTaxp�yerldeo.�onNumber . .. 

·
.· .. . .. ..... ........ . . . . . . 

h,
. 

CQNTRACTOlfiij'ieesJhat ui)o �, "uest,;P�l!JtRActe� �tiafl:i>�e any�lf9ffiimeri�qofiJequ'eswtf,�ylhe q1STRICT.as ·eviaen¢et1fafappropriate taxes ..

�,y�lieen �Id,, lfC0�'fRACT�!ails to1>!1approptj��es or!<) Provi(e,;�ue� 999Umenta!9n, CONIRACTO�,hereby fM!retS to Indemnify the 
· ... ,, DISTRICT against any pe� ari� taxes le\ijecJ,�alnsttheOISTRlCTby a taxing .J980CY/and:to reimbul'$& the-DISTRICJfor such penalties and taxes .

.. ·. '.)',:, · :.�·•" .-.,_,. - ........ :\.:.'.:.:':;.r, c:t .• '..:,"'.;;:itt'.CC .. -.: .. ;.:·_·":\.:n'.·�•·,"·,··.··, -, -.�-_, ... _(~-•.,_ · :_-_.-.-.,_, ·. :,--._--:c ,· -,-.��-_.-.-· · .•':--'':,.: .. , · . .,.,.,,_ ,,. . -

· .•.�ignatµr�fbeltiwQy.'CONTRACtOIUn�i�:tl'1al�ffpafts-QftllisAgreem&r1fhavebeenread,uildefs!c>odand•·acoepfe<L··· 
Narnebtcg�TRACT�tPn.r,!di)i!fi�lti�. blftts�n. 

- ,.. . 
... ..... . . . . 

-�-----"-' . Requisition •. # ·.··.·.·.���l��,z� .. ················•
ry{Accounting Pink;lusiness bmce. Goldenrod: Oiig1nator 

-· - -�-. - • . •. - . • -· ,:c_,-, • --· • 



September 24th  
William  H. Johnson  Jr.

X X
336-207-6795

310 Misty Waters Lane Jamestown, North Carolina 27282
X

X

10-30-2018 10-30-2018

Net 30 upon receipt of invoice

3,500.00

Workshop Facilitators: Bill H. Johnson Jr. as Lead and Megan Cayton as Assistant,  to provide Professional Development Workshops for  
Faculty and Classified Staff at Folsom Lake College 10 College Parkway, Folsom CA 95667, on Tuesday, October 30, 2018 8:30am-4:30pm

Vendor Workshop Proposal

0001014784
William H. Johnson Jr.

- -

W1185264
Highlight

W1185264
Highlight
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