








From: Haney, Brenda
To: Wright, Matt
Cc: Croff, Jeanne; Perez, Craig
Subject: Purchasing Notification RE: RECEIPT REQUIRED_ RE: YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL

/ WILDERNESS ARCHERY
Date: Wednesday, March 08, 2017 10:15:57 AM
Attachments: RE RECEIPT REQUIRED_ RE YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL WILDERNESS ARCHERY

.msg
FL01702_PEREZ, C_WILDERNESS ARCHERY.pdf

Hi Matt – 
 For your Area/Depts.,  please be aware that –  All future Revolving Receipts must  be returned
directly  to  Business Services  - on the same day as purchase or as otherwise instructed.  
 
This CK# FL01702 – signed out on 02/10/17 – had the following Instructions (see original
email below, check copy attached).    
 
Please complete this In-Store Purchase by  Friday 17, 2017  - Check released 2/10 - allowed
additional week to complete purchase to accommodate coaches travel schedule.  
Return  all check copies, and Original Store Receipt  to FLC Business Service no later than
 by Monday   02/20/17.   Receipt Received  3/8/17  -  16 days past the required due date.
 

o   Although CK# FL01702 for Athletics is a small amount -  Athletics as a whole  has had to
use $2,036.73  in Revolving checks  from Feb 10 – Mar 6  (for both purchases and
travel). 

o   With all Revolving transactions  we must be able to clear each of these checks quickly,
so that we can expense Area/Dept. budgets and deposit funds back into the Revolving
Account, in order to meet the demand for Revolving checks college-wide.      

 
When Revolving Purchase Receipts are missing, District Accounting will not reimburse our FLC
Revolving Bank Account.  This results in added reconciliations and tracking of outstanding
checks,  and more importantly
It can at times prevent other revolving check requests  from being distributed to Area/Dept. 
college-wide due to low Revolving Account balances.
 
We thank you for your  assistance in relating these required procedures to your staff and
faculty.     
 
Best Regards,

Brenda Haney
Business Services
Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630
( 916.608.6635 | 
* haneyb@flc.losrios.edu

mailto:/O=LOSRIOS/OU=FLC/CN=RECIPIENTS/CN=HANEYB
mailto:WrightM@flc.losrios.edu
mailto:CroffJ@flc.losrios.edu
mailto:perezc@flc.losrios.edu
mailto:haneyb@flc.losrios.edu

RE: RECEIPT REQUIRED_ RE: YOUR CHECK REQUEST_IS AVAILABLE IN BSO  WILL CALL / WILDERNESS ARCHERY 

		From

		Perez, Craig

		To

		Haney, Brenda

		Recipients

		haneyb@flc.losrios.edu



Brenda,





     I turned in the receipt directly to Jean...(the same day I picked up the stings)...





Craig





  _____  



From: Haney, Brenda
Sent: Thursday, March 02, 2017 1:51 PM
To: Perez, Craig
Cc: Croff, Jeanne; Wright, Matt
Subject: RECEIPT REQUIRED_ RE: YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL / WILDERNESS ARCHERY 







Hi Craig - 





 





Was this purchase completed?  - you signed out for this check on Feb 10, 2017 –  but we do not show that you returned an Original Receipt  for this purchase.   





o   If Yes  – please return original receipt to BSO to my attention ASAP.





o   If No  – please complete this purchase, and return original receipt to BSO to my attention by Tuesday  March 7th.  





 





Thank you,





Brenda Haney





Business Services 





Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630





( 916.608.6635 |  * haneyb@flc.losrios.edu





From: Haney, Brenda 
Sent: Friday, February 10, 2017 9:40 AM
To: Perez, Craig <perezc@flc.losrios.edu>
Cc: Croff, Jeanne <CroffJ@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>
Subject: YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL / WILDERNESS ARCHERY 
Importance: High





 





Craig - 





 





Your check request for Wilderness Archery  is now  available in BSO WILL CALL  for Tennis LPO F3124  (copy only attached).





 





Please complete this In-Store Purchase by  Friday 17, 2017 





 





Return  all check copies, and Original Store Receipt  to FLC Business Service no later than  by Monday   02/20/17.





 





 





Thank you,





Brenda Haney





Business Services 





Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630





( 916.608.6635 |  * haneyb@flc.losrios.edu





 





 





 

















From: Croff, Jeanne 
Sent: Tuesday, March 07, 2017 12:43 PM
To: Haney, Brenda <haneyb@flc.losrios.edu>
Cc: Wright, Matt <WrightM@flc.losrios.edu>
Subject: RE: RECEIPT REQUIRED_ RE: YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL /
WILDERNESS ARCHERY
 
Brenda,
I just put it in campus mail to you today.      [Haney, Brenda] -  Thank you , 3/8/17
Thank you,

Jeanne Croff
From: Haney, Brenda 
Sent: Thursday, March 02, 2017 1:52 PM
To: Perez, Craig <perezc@flc.losrios.edu>
Cc: Croff, Jeanne <CroffJ@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>
Subject: RECEIPT REQUIRED_ RE: YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL /
WILDERNESS ARCHERY 
Importance: High
 
Hi Craig -
 
Was this purchase completed?  - you signed out for this check on Feb 10, 2017 –  but we do
not show that you returned an Original Receipt  for this purchase.  

o   If Yes  – please return original receipt to BSO to my attention ASAP.
o   If No  – please complete this purchase, and return original receipt to BSO to my

attention by Tuesday  March 7th. 

 
Thank you,

Brenda Haney
Business Services
Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630
( 916.608.6635 |  * haneyb@flc.losrios.edu

From: Haney, Brenda 
Sent: Friday, February 10, 2017 9:40 AM
To: Perez, Craig <perezc@flc.losrios.edu>
Cc: Croff, Jeanne <CroffJ@flc.losrios.edu>; Wright, Matt <WrightM@flc.losrios.edu>
Subject: YOUR CHECK REQUEST_IS AVAILABLE IN BSO WILL CALL / WILDERNESS ARCHERY 
Importance: High
 
Craig -
 
Your check request for Wilderness Archery  is now  available in BSO WILL CALL 
for Tennis LPO F3124  (copy only attached).
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Please complete this In-Store Purchase by  Friday 17, 2017
 
Return  all check copies, and Original Store Receipt  to FLC Business Service no later
than  by Monday   02/20/17.
Thank you,

Brenda Haney
Business Services
Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630
( 916.608.6635 |  * haneyb@flc.losrios.edu
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