




BLANKET PO - CHANGE ORDER REQUEST  
One Purchase Order per Form 

 
PO HEADER - COMPLETE ALL SECTIONS:  
 
BPO#:  B115534       REQUEST DATE: 10/16/14   COLLEGE: FLC  
(Enter PO# as it appears of BPO)  
 
VENDOR NAME: HOME DEPOT                                       VENDOR#:  2554 
 
 
Blanket Purchase Orders Require a Separate PO Line for each Budget Code Encumbered 
 
CHANGE ENCUMBRANCE OF AN EXISTING PO LINE - Do Not Enter Budget Codes:  
 

  INCREASE    PO LINE#: 1   AMOUNT:   207.00 
   (Required)  
 
 

 
 
NEW PO TOTAL = $1,276.00     (If CW/BPO - Do Not Enter) 
 
 

  PO COMMENTS:   Increase required to pay invoices BOR# 349034, 349035, 354936 
 
 
REQUESTED BY: FLC BSO                                                     DEPT: AREA 7/TA    
(Required)        (Required) 
 
 
 

 DO NOT SEND CHANGE ORDER TO VENDOR - (For BSO Use Only) 
  
Email Completed BPO Change Order Form to FLC BSO Attn: Brenda Haney at haneyb@flc.losrios.edu  
Must be submitted as a single page Word.doc attachment to your email. Do not paste into body of email.  

mailto:haneyb@flc.losrios.edu


From: Haney, Brenda
To: Wallace, Ian
Subject: HOME DEPOT BPO_ B115534 (GENFD/VTEA) _ CREDIT CARD PURCHASES TO THIS BPO ON HOLD _ ENC INCREASE REQUIRED TO RESUME
Date: Thursday, October 16, 2014 8:51:58 AM

Hi Ian –
 
Your Area 7 Home Depot BPO B115534 – has been over expensed twice since September – for GENFD 4300 12 FL.VI.VTEA 10060 00000 2015 316C
 
Therefore, BSO has had to processed Change Orders to increase encumbrance to cover payments for credit card charges already made to this BPO.   All CO/PO are posted to the BPO file on the Insider.  
 
At this time – you will need to stop credit card purchases to this BPO, as current OPEN BAL = $0.56 .     
 
If you want to continue making credit card purchases for this BPO – submit a Change Order Request to increase the encumbrance further.
 
The BPO spreadsheet and PO Transaction History provided below – allows you to see all posted and pending transactions.   Give be a call if you have any questions.    
 
 

BOR # VENDOR NAME BPO #

DATE   DOCS
 RCVD IN

 BSO           

BUDGET
 CHECKED  

 Y/N

DATE               
 BOR TO

 AOPS
ORDER/           

 PACKING LIST # INVOICE#

TOTAL BOR
 AMOUNT

 SUBMITTED DATE PAID CHECK#
TOTAL BOR

 AMOUNT PAID COMMENTS
349024 HOME DEPOT B115534 09/05/14 Y 09/05/14 IN STORE 1025532 $376.64 09/11/14 94-704894 $376.64 LINE#1

349334 HOME DEPOT B115534 09/12/14 Y 09/12/14
ONL ORDER#
 C044326342

3274393,
 4492512,
 1312419,
 3274392 $690.38  PENDING  

LINE#1 C/O SUBMITED TO INC $69.00 TO
 COVER INV PMT (PO Short $67.02).

349035 HOME DEPOT B115534 10/10/14 Y 10/16/14 IN STORE 8023498 $32.23  PENDING  LINE#1  C/O SUBMITTED TO INC $207.00 TO
 COVER  PMT OF THESE 4 INV'S (PO Short
 $206.44).

349034 HOME DEPOT B115534 10/10/14 Y 10/16/14 IN STORE 6013458 $87.11  PENDING  
354936 HOME DEPOT B115534 10/16/14 Y 10/16/14 IN STORE 2023805, 2024158 $89.08  PENDING  
             
       PENDING PMT $898.80     

       
TOTAL
 PURCHASES YTD $1,275.44     

             
 
 

PO Transaction History: B115534
PO ID LINE VENDOR OPEN ENC EXPENDED TOTAL

B115534 1 HOME DEPOT
692.36

+207.00 PO/CO PENDING
BAL AFTER PENDING PMTS = $ 0.56

376.64
+898.80 PMTS PENDING
= $1,275.44 EXPD YTD

 
Account String PO ID LINE# DESCRIPTION VENDOR Jrnl VOUCHER INVOICE POSTED Check# / Pymnt Status ENC EXPS CHECK#

GENFD 4300 12 FL.VI.VTEA 10060 00000 2015 316C B115534 1 TA / VTEA- BLANKET PURCHASE ORDER FOR FLC AREA 7 SUPPLY PURCHASES WITH HOME DEPOT CREDIT CARDS 7/1/14 - 6/30/15 HOME DEPOT   0 07/31/14 0 1000 0 0

GENFD 4300 12 FL.VI.VTEA 10060 00000 2015 316C B115534 1 BOR349024 HOME DEPOT AP02026522 00410732 1025532 09/11/14 0094704894 0 376.64 0094704894

GENFD 4300 12 FL.VI.VTEA 10060 00000 2015 316C B115534 1 TA / VTEA- BLANKET PURCHASE ORDER FOR FLC AREA 7 SUPPLY PURCHASES WITH HOME DEPOT CREDIT CARDS 7/1/14 - 6/30/15 HOME DEPOT  00410732 1025532 09/11/14 0 -376.64 0 0

GENFD 4300 12 FL.VI.VTEA 10060 00000 2015 316C B115534 1 INCREASE HOME DEPOT   0 09/24/14 0 69 0 0

GENFD 4300 12 FL.VI.VTEA 10060 00000 2015 316C B115534 1 INCREASE / PENDING PO/CO  IN PROGRESS HOME DEPOT   0 Submitted
10/16/14 0 207 0 0

 
 
Thank you,

Brenda Haney
Business Services
Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630
( 916.608.6635 |  * haneyb@flc.losrios.edu
 
 
 

mailto:/O=LOSRIOS/OU=FLC/CN=RECIPIENTS/CN=HANEYB
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BLANKET PO - CHANGE ORDER REQUEST  
One Purchase Order per Form 

 
PO HEADER - COMPLETE ALL SECTIONS:  
 
BPO#:  B115534       REQUEST DATE: 9/22/2014   COLLEGE: FLC  
(Enter PO# as it appears of BPO)  
 
VENDOR NAME: HOME DEPOT                                       VENDOR#:  2554 
 
 
Blanket Purchase Orders Require a Separate PO Line for each Budget Code Encumbered 
 
CHANGE ENCUMBRANCE OF AN EXISTING PO LINE - Do Not Enter Budget Codes:  
 

  INCREASE    PO LINE#: 1   AMOUNT:   69.00   
   (Required)  
 
 

 
 
 
NEW PO TOTAL = $1,069.00     (If CW/BPO - Do Not Enter) 
 
 

  PO COMMENTS:   Increase required to pay invoices BOR# 349334 - Order# C044326342 
 
 
REQUESTED BY: FLC BSO                                                     DEPT: AREA 7/TA    
(Required)        (Required) 
 
 
 

 DO NOT SEND CHANGE ORDER TO VENDOR - (For BSO Use Only) 
  
Email Completed BPO Change Order Form to FLC BSO Attn: Brenda Haney at haneyb@flc.losrios.edu  
Must be submitted as a single page Word.doc attachment to your email. Do not paste into body of email.  

mailto:haneyb@flc.losrios.edu






From: Haney, Brenda
To: Wallace, Ian; Williams, David
Cc: Russo, Renee
Subject: HOME DEPOT PO_B115534 / REQ#_808361 / ORDER PLACED
Date: Friday, August 29, 2014 4:02:46 PM
Attachments: B115534_HOME DEPOT_REQ#_808361_ONLINE ORDER#_C044326342.pdf

Online Order for Home Depot Order PO_B115534/REQ#_808361 has been placed.   
·        Revision  to REQ -  Item# 204304407 mobile Wire Shelving was removed from this REQ

 808361 and added to REQ808379 /PO 0001077928_ as it required 6490 budget coding.
·        This supply order placed against your Area 7 BPO B115534  Line# 1– BOR required see

 below:
 
Delivery: 

·        This order qualified for FREE Shipping with combination of items shipped to Home Depot
 Folsom Store# 6675 and FLC Campus.  

·        BSO will arrange for FLC Receiving Dept. to pick-up items shipped to Store, process online
 RCVR and deliver all items to VAPA/1176. 

 
FOR YOUR ACTION:
Blanket Order Release Required:    Please prepare a BOR for this Order# C044326342  $693.63  and
 submit to BSO asap.   
 
Best Regards,

Brenda Haney
Business Services
Folsom Lake College  |  10 College Parkway  |  Folsom, CA 95630
( 916.608.6635 | 
* haneyb@flc.losrios.edu
 

mailto:/O=LOSRIOS/OU=FLC/CN=RECIPIENTS/CN=HANEYB
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		REQ#_808361/PO_B115534

		Order Confirmation#_C0044326342

		ONL QUOTE
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