


LOS RIOS COMMUNITY COLLEGE DISTRICT                                                               
American River College • Cosumnes River College • Folsom Lake College • Sacramento City College  

PURCHASE ORDER TERMS AND CONDITIONS 

 (revised 04/2012) 

1. APPLICABLE LAW: The contract resulting from this order shall be governed by the laws of the State of California 
2. COMPLETION OF ORDERS: LRCCD reserves the right to withhold payment until order is completed. 
3. DISCOUNTS:  Please show cash payment discount offered on your invoice in connection with any discount offered, time will be computed from date of delivery 

of the supplies or equipment, or from date correct invoices are received in the office specified by LRCCD if the latter date is later than the date of delivery.  
Payment is deemed to be made for the purpose of earning discount, on the date payment is mailed or on behalf of LRCCD. 

4. INVOICES: Invoices shall be prepared and submitted in duplicate unless otherwise specified.  Invoices shall contain Purchase order number, date, description of 
items, sizes and quantities, unit prices, extended totals, place and date of delivery.  Invoices or vouchers not on printed bill heads shall be signed by the 
CONTRACTOR or person furnishing the supplies or services.  Every invoice shall be properly itemized. If LRCCD has not received billing for product or 
services within a one year period LRCCD will not be held responsible for satisfying the debt. 

5. CHANGES:  No change or modification in terms, quantities, or specifications may be made without express authorization in writing from the LRCCD Purchasing 
Office and signed by the parties hereto, and no oral understanding or agreement not incorporated herein shall be binding on any of the parties hereto.  If unit cost 
of any item exceeds the amount shown by 10% or $250.00 whichever is less do not ship.  Contact LRCCD Purchasing at the phone number provided.  

6. BILL OF LADING: If Bill of Lading is applicable to this order, send originals to “Ship to” address and duplicate Bill of Lading with invoices to “Bill to” address. 
All correspondence, invoices, bills of lading, shipping memos, packages, etc., must show purchase order number.  If factory shipment, advise factory to comply. 

7. TRANSPORTATION CHARGES: Invoices for prepaid transportation charges must be supported by original receipted expense bills. 
8. FOB POINT AND FREIGHT CHARGES: Unless otherwise specified on this order, all items shall be delivered FOB Destination.  No charge for delivery, 

drayage, express, parcel post, packing, cartage, insurance, license fees, permits, or for any other purpose will be paid by LRCCD unless expressly included and 
itemized in the order.  Unless otherwise shown, on “FOB Shipping Point” transactions, CONTRACTOR shall arrange for lowest cost transportation, prepay and 
add freight to invoice and furnish supporting freight bills if the amount exceeds $50.00.  On “FOB Shipping Point” transactions, should any shipments under this 
purchase order be received by LRCCD in a damaged condition and any related freight loss and damage claims filed against the carrier or carriers be wholly or 
partially declined with the inference that damage was the result of the act of the shipper such as inadequate packaging or loading or some inherent defect in the 
equipment and/or material, CONTRACTOR on request of LRCCD shall at CONTRACTOR’s own expense assist LRCCD in establishing carrier liability by 
supplying evidence that the equipment and/or materials was properly constructed, manufactured, packaged, and secured to withstand normal transportation 
conditions.  Shipments that are California intrastate in nature and where freight is to be borne by LRCCD shall be tendered to carriers with written instructions that 
rate and charges may not exceed the lowest lawful rates on file with the California Public Utilities Commission. 

9. PATENT INDEMNITY: The CONTRACTOR shall hold LRCCD, its officers, agents and employees harmless from alleged liability of any nature or kind, 
including costs and attorney fees and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented 
invention, article or appliance furnished or used in connection with the contract or purchase order. 

10. TAXES:  Certain articles sold to LRCCD are exempt from certain Federal excise taxes.  LRCCD will reimburse the CONTRACTOR for, or pay directly, all 
California State and local sales and use taxes applicable to this purchase. 

11. EQUAL OPPORTUNITY EMPLOYER: The acceptance of this purchase order by a supplier of goods and services is a certification that such supplier complies 
with all provisions of executive order 11246 and is an equal opportunity employer. 

12. GENERAL SAFETY ORDERS: All materials, supplies and services sold to LRCCD shall conform to the general safety orders of the State of California.  All 
materials, except as otherwise specified, must be new and of the best quality of their respective kinds. 

13. INDEMNIFICATION:  CONTRACTOR shall indemnify, defend and hold harmless LRCCD, its trustees, officers, agents, employees and volunteers, from any 
and all  claims, demands, suits, causes of action, damages, penalties, breaches of this agreement, infringement of patent rights, costs, expenses, violations of 
employee occupational health and safety laws, attorney fees, losses or liability, property damage, personal injuries to or death of persons, arising out of, alleged to 
have arisen out of, or relating in any way to CONTRACTOR’s work to be performed under this agreement, except if caused solely by the negligence of LRCCD.  

14. TERMINATION: LRCCD may terminate this agreement and be relieved of the payment of any consideration to CONTRACTOR should CONTRACTOR fail to 
perform the covenants herein contained at the time and in the manner herein provided.  In the event of such termination LRCCD may proceed with the work in 
any manner deemed proper by LRCCD.  The cost to LRCCD shall be deducted from any sum due the CONTRACTOR under this agreement and the balance if 
any, shall be paid the CONTRACTOR upon demand. 

15. ASSIGNMENT: Without the written consent of LRCCD, this agreement is not assignable by CONTRACTOR either in whole or in part. 
16. PUBLIC WORKS PROJECTS: CONTRACTOR must comply with Public Contract Code. 
17. CA LABOR CODE: Pursuant to Section 1700, and following, the CONTRACTOR shall pay not less than the prevailing rate of per diem wages as determined by 

the Director of the California Department of Industrial Relations.  Copies of such prevailing rate of per diem wages are on file at the Business Office of the Los 
Rios Community College District, 1919 Spanos Court, Sacramento, CA  95825.  Those copies shall be made available to any interested party upon request.  The 
CONTRACTOR shall forfeit, as penalty to the LRCCD, Fifty Dollars ($50.00) for each calendar day or portion thereof, for each workman paid less than the 
stipulated prevailing rates for any work done under the contract by him/her or by any subcontractor under him, in violation of the provisions of such Labor Code. 

18. NOTICE:  Your employees may be exposed to hazardous substances during the course of their work while on LRCCD property.  For additional information on 
the hazardous substances that your employees may be exposed to contact the LRCCD General Services Department at (916) 568-3048. 

19. INSURANCE:  CONTRACTOR shall, at all times, maintain in full force and effect the following insurance:  Workers’ Compensation, Commercial General 
Liability, Auto Liability, and Professional Liability if licensed professional.  Policy limits for each shall be at least $1,000,000 AND $3,000,000 AGGREGATE 
for bodily injury, personal injury and property damage. Any combination of General Liability and Excess Coverage can be combined to meet the Aggregate.  
LRCCD shall be named as an additional insured on CONTRACTOR’s policies.  The CONTRACTOR shall provide a certificate of insurance and required 
endorsements to comply with this section at least 15 days prior to commencement of work under this contract. The certificate shall state that LRCCD will be given 
30 days notice of any material change or cancellation in coverage. 

20. DISQUALIFIED EMPLOYEES: CONTRACTOR shall ensure that persons who perform services on LRCCD property have not been convicted of any felony, or 
any controlled substance offense or any sex offense as those terms are defined by Education Code section 87008-87010. If LRCCD determines that any person 
employed by CONTRACTOR to work on LRCCD property is incompetent, unfaithful, intemperate, disorderly, abusive or is otherwise unsatisfactory, 
CONTRACTOR shall cause that employee to be removed from working on LRCCD property immediately, and that person shall not be employed again on 
LRCCD property. 

21. WORK AUTHORIZATION: Prior to LRCCD’s acceptance of this Agreement, CONTRACTORs who are not U.S. citizens must provide verification of (a) work 
authorization status from the appropriate U.S. Department of State; (b) a copy of their U.S. visa; (c) the number of days present in the U.S.; and (d) tax treaty 
status.  LRCCD shall not make any payments to CONTRACTOR unless CONTRACTOR holds the appropriate U.S. visa.  CONTRACTOR is responsible for 
ensuring they are in possession of the appropriate visa. 

22. WARRANTY: CONTRACTOR expressly warrants that all materials, goods, equipment, services, and/or labor shall conform to the requirements set forth or 
incorporated into this order and any applicable industry standards or requirements, shall be merchantable and free from defects in workmanship, materials and/ or 
design (including latent defects), and shall perform as specified. CONTRACTOR further warrants that all materials, goods, equipment, services, and/or labor will 
be fit and sufficient for the particular purposes intended by LRCCD. Unless agreed upon otherwise between LRCCD and CONTRACTOR, the warranty period 
shall be the longer of: (a) any express warranty included in this service agreement; (b) one year after the materials, goods, equipment, services, and/or labor are 
accepted by LRCCD; or (c) any warranty period provided under any applicable California law.  
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COMMERCIAL LIABILITY GOLD ENDORSEMENT  

THIS ENDORSEMENT CHANGES THE POLICY, PLEASE READ IT CAREFULLY. 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SECTION I - COVERAGES  

COVERAGE A. BODILY INJURY AND PROPERTY DAMAGE LIABILITY 

2. Exclusions

Item 2.g. 2)  is replaced with the following:

   2.g. 2) A watercraft you do not own that is: 

a) less than 50 feet long; and

b) Not being used to carry persons or property for a charge.

Item 2.g. 6)  is added: 

6) An aircraft in which you have no ownership interest and that you have chartered with
crew.

The last paragraph of 2. Exclusions is replaced with the following: 

Exclusions c. through n. do not apply to damage by fire, explosion, sprinkler leakage, or lightning to 
premises while rented to you, temporarily occupied by you with the permission of the owner, or 
managed by you under a written agreement with the owner.  A separate limit of insurance applies to 
this coverage as described in  Section III - Limits of Insurance. 

SECTION I - COVERAGES 

COVERAGE C. MEDICAL PAYMENTS 

If Medical Payments Coverage is provided under this policy, the following is changed: 

3. Limits

The medical expense limit provided by this policy shall be the greater of:

a. $10,000; or

b. The amount shown in the declarations.

Coverage C. Medical Payments is primary and not contributing with any other insurance, even if that 
other insurance is also primary. 

Policy # CBP 8950562
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        The following is added: 
 
  COVERAGE D.  PRODUCT RECALL NOTIFICATION EXPENSES 
 
 Insuring Agreement 
 
   We will pay "product recall notification expenses" incurred by you for the withdrawal of your products, 

provided that: 
 
  a. Such withdrawal is required because of a determination by you during the policy period, that the use or 

consumption of your products could result in "bodily injury" or "property damage"; and 
 
  b. The "product recall notification expenses" are incurred and reported to us during the policy period. 
 
    The most we will pay for "product recall notification expenses" during the policy period is $100,000.  
 
 SUPPLEMENTARY PAYMENTS - COVERAGES A AND B 
 
  Item b. and d. are replaced with: 
 
         b. The cost of bail bonds required because of accidents or traffic law violations arising out of the use    

of any vehicle to which the Bodily Injury Liability Coverage applies.  We do not have to furnish these 
bonds. 

 
        d.  All reasonable expenses incurred by the insured at our request to assist us in the investigation or     

  defense of the claim or "suit" including actual loss of earnings up to $500 a day because of time off 
  from work. 

 
SECTION II-WHO IS AN INSURED 
 
  Item 4. is replaced with: 
 
  4. Any subsidiaries, companies, corporations, firms, or organizations you acquire or form during the policy 

period over which you maintain a controlling interest of greater than 50% of the stock or assets, will 
qualify as a Named Insured if: 

 
   a) you have the responsibility of placing insurance for such entity; and 
 
   b) coverage for the entity is not otherwise more specifically provided; and 
 
   c) the entity is incorporated or organized under the laws of the United States of America. 
 
   However; coverage under this provision does not apply to "bodily injury" or "property damage" that 
                      occurred before you acquired or formed the entity, or "personal injury" or "advertising injury" arising out  
                      of an offense committed before you acquired or formed the entity. 
 
   Coverage under this provision is afforded only until the end of the policy period, or the twelve (12) 
                      month anniversary of the policy inception date whichever is earlier. 
       
 
 SECTION III - LIMITS OF INSURANCE  
 
   Paragraph 2 is amended to include: 
 
  The General Aggregate Limit of Insurance applies separately to each "location" owned by you, rented to 

you, or occupied by you with the permission of the owner. 
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  Paragraph 6. is replaced with the following: 
 
  6. Subject to 5. above, the Fire Damage Limit is the most we will pay under Coverage A for damages 

because of "property damage" to premises while rented to you, temporarily occupied by you with 
permission of the owner, or managed by you under a written agreement with the owner, arising out of 
any one fire, explosion or sprinkler leakage incident. 

 
   The Fire Damage Limit provided by this policy shall be the greater of: 
 
   a. $500,000. or  
 
   b. The amount shown in the Declarations. 
 
 
 SECTION IV - COMMERCIAL GENERAL LIABILITY CONDITIONS 
  Item 2. a.is replaced with: 
 
  2. Duties In The Event of Occurrence, Offense, Claim or Suit  
 
   a. You must promptly notify us.  Your duty to promptly notify us is effective when any of your executive 

officers, partners, members, or legal representatives is aware of the "occurrence", offense, claim, or 
"suit".  Knowledge of an "occurrence", offense, claim or "suit" by other employee(s) does not imply 
you also have such knowledge.  To the extent possible, notice to us should include: 

 
    1) How, when and where the "occurrence" or offense took place; 
 
    2) The names and addresses of any injured persons and witnesses; and 
 
    3) The nature and location of any injury or damage arising out of the "occurrence", offense, claim 

or "suit". 
 
  Item 4. b. 1) b)  is replaced with: 
 
   b. Excess Insurance 
 
    1) b)  That is Fire, Explosion or Sprinkler Leakage insurance for premises while rented to you,          

  temporarily occupied by you with permission of the owner, or managed by you under a            
 written agreement with the owner; or 

 
  Item 6. is amended to include: 
 
   6. Representations 
 
   d. If you unintentionally fail to disclose any hazards existing at the inception date of your policy, we will 

not deny coverage under this Coverage Part because of such failure.  However, this provision does 
not affect our right to collect additional premium or exercise our right of cancellation or non-renewal. 

 
  Item 8. is replaced with: 
 
   8. Transfer of Rights Of Recovery Against Others To Us 
 

a. If the insured has rights to recover all or part of any payment we have made under this Coverage 
Part, those rights are transferred to us.  The insured must do nothing after loss to impair them.  At 
our request, the insured will bring suit or transfer those rights to us and help us enforce them. 
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   b. If required by a written "insured contract", we waive any right of recovery we may have against any 

person or organization because of payments we make for injury or damage arising out of your 
ongoing operations or "your work" done under that written "insured contract" for that person or 
organization and included in the "products-completed operations hazard". 

 
  Item 10. and Item 11. are added: 
 
   10. Cancellation Condition 
 
    If we cancel this policy for any reason other than nonpayment of premium we will mail or deliver 

written notice of cancellation to the first Named Insured at least 60 days prior to the effective date of 
cancellation. 

 
   11. Liberalization  
 
    If we adopt a change in our forms or rules which would broaden your coverage without an extra 

charge, the broader coverage will apply to this policy.  This extension is effective upon the approval 
of such broader coverage in your state. 

       
 SECTION V- DEFINITIONS 
 
  The following definitions are added or changed: 
 
  9. "Insured contract" 
 
   a. Is changed to: 
 
   a.  A contract for a lease of premises. However, that portion of the contract for a lease of premises that 

indemnifies any person or organization for damage by fire, explosion or sprinkler leakage to 
premises while rented to you, or temporarily occupied by you with permission of the owner, or 
managed by you under a written agreement with the owner is not an "insured contract". 

 
              23 and 24 are added:  
                 
      23. "Location" means premises involving the same or connecting lots, or premises whose connection is 

interrupted only by a  street, roadway, waterway or right-of-way of a railroad. 
 

24. "Product recall notification expenses" means the reasonable additional expenses (including, but not 
limited to, cost of correspondence, newspaper and magazine advertising, radio or television 
announcements and transportation cost), necessarily incurred in arranging for the return of products, 
but excluding costs of the replacement products and the cash value of the damaged products. 

 
 
The following Provisions are also added to this Coverage Part: 
 
A. ADDITIONAL INSUREDS - BY CONTRACT, AGREEMENT OR PERMIT 
 

1. Paragraph 2. under SECTION II - WHO IS AN INSURED is amended to include as an insured any 
person or organization when you and such person or organization have agreed in writing in a contract, 
agreement or permit that such person or organization be added as an additional insured on your policy to 
provide insurance such as is afforded under this Coverage Part. Such person or organization is not 
entitled to any notices that we are required to send to the Named Insured and is an additional insured 
only with respect to liability arising out of: 

 
a. Your ongoing operations performed for that person or organization; or 

 
b. Premises or facilities owned or used by you. 
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With respect to provision 1.a. above, a person’s or organization’s status as an insured under this 
endorsement ends when your operations for that person or organization are completed. 
 
With respect to provision 1.b. above, a person’s or organization’s status as an insured under this 
endorsement ends when their contract or agreement with you for such premises or facilities ends. 

 
2. This endorsement provision A. does not apply:  
 

a. Unless the written contract or agreement has been executed, or permit has been issued, prior to the 
“bodily injury”, “property damage” or “personal and advertising injury”; 

 
b. To “bodily injury” or “property damage” occurring after: 

 
(1) All work, including materials, parts or equipment furnished in connection with such work, in the 

project (other than service, maintenance or repairs) to be performed by or on behalf of the 
additional insured(s) at the site of the covered operations has been completed; or 

 
(2) That portion of “your work” out of which the injury or damage arises has been put to its intended 

use by any person or organization other than another contractor or subcontractor engaged in 
performing operations for a principal as a part of the same project; 

 
c. To the rendering of or failure to render any professional services including, but not limited to, any 

professional architectural, engineering or surveying services such as: 
 

(1) The preparing, approving, or failing to prepare or approve, maps, shop drawings, opinions, 
reports, surveys, field orders, change orders or drawings and specifications; and 

 
(2) Supervisory, inspection, architectural or engineering activities; 

 
d. To “bodily injury”, “property damage” or “personal and advertising injury” arising out of any act, error 

or omission that results from the additional insured’s sole negligence or wrongdoing; 
 

e. To any person or organization included as an insured under provision B. of this endorsement; 
 

f. To any person or organization included as an insured by a separate additional insured endorsement 
issued by us and made a part of this policy. 

 
 
B. ADDITIONAL INSURED – VENDORS 
 

Paragraph 2. under SECTION II - WHO IS AN INSURED is amended to include as an insured any person or 
organization (referred to below as “vendor”) with whom you agreed, in a written contract or agreement to 
provide insurance such as is afforded under this policy, but only with respect to “bodily injury” or “property 
damage” arising out of “your products” which are distributed or sold in the regular course of the vendor’s 
business, subject to the following additional exclusions: 

 
 1. The insurance afforded the vendor does not apply to: 
 
  a. “Bodily injury” or “property damage” for which the vendor is obligated to pay damages by  
   reason of the assumption of liability in a contract or agreement.  This exclusion does not apply  
   to liability for damages that the vendor would have in the absence of the contract or  
   agreement; 
 
  b. Any express warranty unauthorized by you; 
 
  c. Any physical or chemical change in the product made intentionally by the vendor; 
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  d. Repackaging, unless unpacked solely for the purpose of inspection, demonstration, testing, or  
   substitution of parts under instructions from the manufacturer, and then repackaged in the  
   original container; 
 
  e. Any failure to make such inspections, adjustments, tests or servicing as the vendor has agreed  
   to make or normally undertakes to make in the course of business, in connection with the  
   distribution or sale of the products; 
 
  f. Demonstration, installation, servicing or repair operations, except such operations performed  
   at the vendor’s premises in connection with the sale of the product; 
 
  g. Products which, after distribution or sale by you, have been labeled or relabeled or used as a  

container, part or ingredient of any other thing or substance by or for the vendor; or 
 

h. To “bodily injury” or “property damage” arising out of any act, error or omission that results from the    
additional insured’s sole negligence or wrongdoing. 

 
2. This insurance does not apply to any insured person or organization, from whom you have acquired such 

products, or any ingredient, part or container, entering into, accompanying or containing such products. 
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