1.OS RIOS COMMUNITY COLLEGE DISTRECT
PURCHASING: (916) 568-3071 ACCOUNTING: (916) 568-3065

FAX: (916) 568-3145 PURCHASE ORDER NO 0001071388

Date . Revision
05/01/2013
Payment Terms  Freight Terms
NET 30 St cing Point
Reference:
767225 CLARK POONY

Vendor: 0000033978 . )

MOORES ELDRIDGE Ship To: EL DORADO CENTER

27033 PATWIN ROAD ) RECEIVING

DAVIS CA 95616 6699 CAMPUS DRIVE

PLACERVILLE CA 95667
United States
email: ) i
: Bili To: 1919 Spanos Court
Sacramento CA 25825-3981
United States

iz gl

Tax Exempi? N

Line-Sch ltern/Description Guantity UOM PO Price Exiended Amt Due Date
1- 1 GUEST SPEAKER AT EDC ON.2/27/13 1N 1.00 A § 250.00 250.00 05/01L/205"
SUPPORT OF GOVERNORS CTE INITIATIVE e

/ SB70 SUSTAINABILITY WORKSHOPOS
ROUND & ‘

ENCLOSE SERVICE AGF{EEMENT # 45164 DATED 1/31/13

INVOICE # 22813 DATED 2/1/13

Sub Total Amount
Sales Tax Amount
Total PO Amount

BYU Acct EBd Qrg Prog Sub Proj Amount
GBNFD 5100 12 EDLVILSRTO 493990 00000 454W 250,00

this purchase order can be wmade

e contact the :

1f you have any questions, pleas

nttp://www. losrios.edu/purchas ing/povalidation

All shipments, invoices, and correspondence must be identified with our Purchase Order
Number. Overshipments will not be accepted unless authorized by Buyer prior to shipment
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LOS RIOS COMMUNITY COLLEGE DISTRICT
American River College « Cosumnes River College « Folsom Lake College ¢ Sacramento City College
PURCHASE ORDER TERMS AND CONDITIONS

APPLICABLE LAW: The contract resulting from this order shall be governed by the laws of the State of California

COMPLETION OF ORDERS: LRCCD reserves the right to withhold payment until order is completed.

DISCOUNTS: Please show cash payment discount offered on your invoice in connection with any discount offered, time will be computed from date of delivery
of the supplies or equipment, or from date correct invoices are received in the office specified by LRCCD if the latter date is later than the date of delivery.
Payment is deemed to be made for the purpose of earning discount, on the date payment is mailed or on behalf of LRCCD.

INVOICES: Invoices shall be prepared and submitted in duplicate unless otherwise specified. Invoices shall contain Purchase order number, date, description of
items, sizes and quantities, unit prices, extended totals, place and date of delivery. Invoices or vouchers not on printed bill heads shall be signed by the
CONTRACTOR or person furnishing the supplies or services. Every invoice shall be properly itemized. If LRCCD has not received billing for product or
services within a one year period LRCCD will not be held responsible for satisfying the debt.

CHANGES: No change or modification in terms, quantities, or specifications may be made without express authorization in writing from the LRCCD Purchasing
Office and signed by the parties hereto, and no oral understanding or agreement not incorporated herein shall be binding on any of the parties hereto. If unit cost
of any item exceeds the amount shown by 10% or $250.00 whichever is less do not ship. Contact LRCCD Purchasing at the phone number provided.

BILL OF LADING: If Bill of Lading is applicable to this order, send originals to “Ship to” address and duplicate Bill of Lading with invoices to “Bill to” address.
All correspondence, invoices, bills of lading, shipping memos, packages, etc., must show purchase order number. If factory shipment, advise factory to comply.
TRANSPORTATION CHARGES: Invoices for prepaid transportation charges must be supported by original receipted expense bills.

FOB POINT AND FREIGHT CHARGES: Unless otherwise specified on this order, all items shall be delivered FOB Destination. No charge for delivery,
drayage, express, parcel post, packing, cartage, insurance, license fees, permits, or for any other purpose will be paid by LRCCD unless expressly included and
itemized in the order. Unless otherwise shown, on “FOB Shipping Point” transactions, CONTRACTOR shall arrange for lowest cost transportation, prepay and
add freight to invoice and furnish supporting freight bills if the amount exceeds $50.00. On “FOB Shipping Point” transactions, should any shipments under this
purchase order be received by LRCCD in a damaged condition and any related freight loss and damage claims filed against the carrier or carriers be wholly or
partially declined with the inference that damage was the result of the act of the shipper such as inadequate packaging or loading or some inherent defect in the
equipment and/or material, CONTRACTOR on request of LRCCD shall at CONTRACTOR’s own expense assist LRCCD in establishing carrier liability by
supplying evidence that the equipment and/or materials was properly constructed, manufactured, packaged, and secured to withstand normal transportation
conditions. Shipments that are California intrastate in nature and where freight is to be borne by LRCCD shall be tendered to carriers with written instructions that
rate and charges may not exceed the lowest lawful rates on file with the California Public Utilities Commission.

PATENT INDEMNITY: The CONTRACTOR shall hold LRCCD, its officers, agents and employees harmless from alleged liability of any nature or kind,
including costs and attorney fees and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented
invention, article or appliance furnished or used in connection with the contract or purchase order.

TAXES: Certain articles sold to LRCCD are exempt from certain Federal excise taxes. LRCCD will reimburse the CONTRACTOR for, or pay directly, all
California State and local sales and use taxes applicable to this purchase.

EQUAL OPPORTUNITY EMPLOYER: The acceptance of this purchase order by a supplier of goods and services is a certification that such supplier complies
with all provisions of executive order 11246 and is an equal opportunity employer.

GENERAL SAFETY ORDERS: All materials, supplies and services sold to LRCCD shall conform to the general safety orders of the State of California. All
materials, except as otherwise specified, must be new and of the best quality of their respective kinds.

INDEMNIFICATION: CONTRACTOR shall indemnify, defend and hold harmless LRCCD, its trustees, officers, agents, employees and volunteers, from any
and all claims, demands, suits, causes of action, damages, penalties, breaches of this agreement, infringement of patent rights, costs, expenses, violations of
employee occupational health and safety laws, attorney fees, losses or liability, property damage, personal injuries to or death of persons, arising out of, alleged to
have arisen out of, or relating in any way to CONTRACTOR’s work to be performed under this agreement, except if caused solely by the negligence of LRCCD.
TERMINATION: LRCCD may terminate this agreement and be relieved of the payment of any consideration to CONTRACTOR should CONTRACTOR fail to
perform the covenants herein contained at the time and in the manner herein provided. In the event of such termination LRCCD may proceed with the work in
any manner deemed proper by LRCCD. The cost to LRCCD shall be deducted from any sum due the CONTRACTOR under this agreement and the balance if
any, shall be paid the CONTRACTOR upon demand.

ASSIGNMENT: Without the written consent of LRCCD, this agreement is not assignable by CONTRACTOR either in whole or in part.

PUBLIC WORKS PROJECTS: CONTRACTOR must comply with Public Contract Code.

CA LABOR CODE: Pursuant to Section 1700, and following, the CONTRACTOR shall pay not less than the prevailing rate of per diem wages as determined by
the Director of the California Department of Industrial Relations. Copies of such prevailing rate of per diem wages are on file at the Business Office of the Los
Rios Community College District, 1919 Spanos Court, Sacramento, CA 95825. Those copies shall be made available to any interested party upon request. The
CONTRACTOR shall forfeit, as penalty to the LRCCD, Fifty Dollars ($50.00) for each calendar day or portion thereof, for each workman paid less than the
stipulated prevailing rates for any work done under the contract by him/her or by any subcontractor under him, in violation of the provisions of such Labor Code.
NOTICE: Your employees may be exposed to hazardous substances during the course of their work while on LRCCD property. For additional information on
the hazardous substances that your employees may be exposed to contact the LRCCD General Services Department at (916) 568-3048.

INSURANCE: CONTRACTOR shall, at all times, maintain in full force and effect the following insurance: Workers” Compensation, Commercial General
Liability, Auto Liability, and Professional Liability if licensed professional. Policy limits for each shall be at least $1,000,000 AND $3,000,000 AGGREGATE
for bodily injury, personal injury and property damage. Any combination of General Liability and Excess Coverage can be combined to meet the Aggregate.
LRCCD shall be named as an additional insured on CONTRACTOR’s policies. The CONTRACTOR shall provide a certificate of insurance and required
endorsements to comply with this section at least 15 days prior to commencement of work under this contract. The certificate shall state that LRCCD will be given
30 days notice of any material change or cancellation in coverage.

DISQUALIFIED EMPLOYEES: CONTRACTOR shall ensure that persons who perform services on LRCCD property have not been convicted of any felony, or
any controlled substance offense or any sex offense as those terms are defined by Education Code section 87008-87010. If LRCCD determines that any person
employed by CONTRACTOR to work on LRCCD property is incompetent, unfaithful, intemperate, disorderly, abusive or is otherwise unsatisfactory,
CONTRACTOR shall cause that employee to be removed from working on LRCCD property immediately, and that person shall not be employed again on
LRCCD property.

WORK AUTHORIZATION: Prior to LRCCD’s acceptance of this Agreement, CONTRACTORs who are not U.S. citizens must provide verification of (a) work
authorization status from the appropriate U.S. Department of State; (b) a copy of their U.S. visa; (c) the number of days present in the U.S.; and (d) tax treaty
status. LRCCD shall not make any payments to CONTRACTOR unless CONTRACTOR holds the appropriate U.S. visa. CONTRACTOR is responsible for
ensuring they are in possession of the appropriate visa.

WARRANTY: CONTRACTOR expressly warrants that all materials, goods, equipment, services, and/or labor shall conform to the requirements set forth or
incorporated into this order and any applicable industry standards or requirements, shall be merchantable and free from defects in workmanship, materials and/ or
design (including latent defects), and shall perform as specified. CONTRACTOR further warrants that all materials, goods, equipment, services, and/or labor will
be fit and sufficient for the particular purposes intended by LRCCD. Unless agreed upon otherwise between LRCCD and CONTRACTOR, the warranty period
shall be the longer of: (a) any express warranty included in this service agreement; (b) one year after the materials, goods, equipment, services, and/or labor are
accepted by LRCCD; or (c) any warranty period provided under any applicable California law.
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LOS RIOS COMMUMITY COLLEGE DISTRICT
SERVICE AGREEMENT :
{tnformation on the purchass arder and fhe baok of this form are pari of this Agreement. Please read this important information.}

& 5 1 - . ' . Atachment o Purchase Order No.
This Agreement entergd by ancl between the Los Rms Commumty Collage District {District) and sy i
{CONTRACTOR), 7« _ ‘ NTRACTOR No. A ] Social Security.No. 5 4 ( 3 Z— 1 9 &
Business Name (f diferen)___O ‘ FINNo._
Check One; Soropuetorshtp x Partnershxp Corporation Check One: U.S. Gitizen 2 Resident Ahen - Noneresident Affen
Telephone No » _’ e Hp ; [V < {SSNor FIN No. must be provxded for paym
Address eI 2/ City and State Zip, 3%0\’\1\5 ChA 01,‘5‘-2‘ ‘\49
Are you now or have you beerian employee of the D|stnct'> Yes... ... No N yes, Date Location
Are you refated fo an employes of the District? Yes ____ No, }{: ifyes, who__. : :
GENERAL CONDITIONS: .

1. Scope of Work. CONTRACTOR shall o speelﬁc sel éﬁ 'E! t farih below (attach separate scﬁedule if necessary, and referance the aﬁachment) The term
of this Agreaiment is from (date) TQ CONTRACTOR shall perfonn its services hereunder | in accordance with the professwnai
standard of care, skill and diligence :;ustomanly foi!owed by consulfants performmg sxmifar professuonat servzces on pmjects of mmparable scopeand quahty

% Compensatmn For-its services hereunder, CONTRACTOR shall be paid a sufn of mioney 1 ot fo exceed :L...@ll,,. durmg fhie term of {his Agreement
Paymant of this amount shal be made in accordance with established Dislrict payment schedules, and i ccntmgent upon the CONTRA&TOR submitting 4n invoica
fo the District Accoynts Payable @ifice, ipt of venﬁcatlon of setvices safisfactorily rsndered (fecawer) by the appropnate Collage/District Administrator,
Payment terms are: NV ¥ Payment will be mailed 16 address on purchase drder. CONTRAGTOR' agrees that none of the
terms and sonditions asscciated with it5 ccaplance of this Agreemeﬂt shall apply to, modify, or be incorporated info this Agreaiment, and the DISTRICTs acoeptance of
CONTRACTOR's goods, materials, equipment, services and/or labor or other items covered by or de!wered under this Agreament shall not c;onsittuie acceptame ofany
additionat o7 different terms and conditions o behalf of CONTRACTOR.

3. Termination. The DISTRICT shall have the right fo terminate this Agresment with or wrthout cause The D&smct may termmate the Agrefxmem for converience at any
time and for any reason by giving thirty (30) days writlen notice of such fermination to CONTRACTOR I the event of termination for convenience, CONTRACTOR shell
immediately cease rendering services and promplly deliver 1o the DISTRICT coples of 2l prepared work pmduch and CONTRACTOR shall only be snfitled o pa’yment
for howrs achually worked and direct costs incurred, plis 2 10% mark-up on direct costs incurred, or the pro-rata share of the contract price, whichever s less. The
DISTRICT may ferminate the Agreement for cause which shall be effective immediately upon whitten notice. Inthe svent ofa termination for cause; CONTRACTOR shall
16t be snfilled fo any further paynient, if'any becones due, unfil the Project is completed. “The DISTRICT imay procesd wilh fhis work In any manner deemed proper by
DISTRICT, -and 4l the DISTRICT s costs incuirad by the District shall be deducted from any sufn otherwise due CONTRACTOR under this Agreement and the balanice, i
any, shall be peid to CONTRACTOR ugon bompletion of the work: The DISTRICT reserves all rights, including all ights tc) recover damages mclusxve ofattcmeys. foss,
from CONTRACTOR, in the event of a termination for cause.

4, Integration, Amendments. This Agreement {front & back).and the purchase order eonstitute the entire Ag *iu' gnt by the p 3 rties No ot zer T
aral or written are part of this Agreement except that the following document(s) are pait of this Agreement {AANIMONO A (24
Al amendments 1o this Agreemsnt must be n wiiting and signed by authorized representatwes of both: parhes : . : I i i %
8. tndapendent CONTRACTOR not Agent. o
CONTRACTOR, and its agents and emiployees, in the performance of this Agreei‘nem, shaltbe mdependent contractor(s) and no relatuonsh»p of employer- .
employee exists between these parfies and the DISTRICT. >
b.  CONTRAGTOR shall be responsible for determining the means, methads, or sequenes used fo wmplete the work reqmred under this Agreement
© CONYRACTOR shall be responsible for and acecuntable fo the DISTRICT for the final produst or service to be pmwded :
¢ I, i the performance of this Agresment, any thid persons are employed by CONTRACTOR, stich persons shall be entirély and excluswe!y under the '
direction, supervision, and control of GONTRACTOR. Except as may be spedifically provi ded elsewhere in thi 5 Agresment, alf tering of smployment,
including hours; wages, worldng conditions, discipline, hiring, and discharging, or any other termis of eniployment or requlrements of law, shall be detérmined
by CONTRACTOR. It is further tnderstood and agreed that CONTRAGTOR shall fsste W2 or 1099 Forms for income and employrient fax purposes, for alt
of CONTRACTOR's emplovees; ussigned personnel and subcontractors
d.  Exceptas otherwise provided it this Agreement, CONTRACTOR Is quahﬂed to accompiish the work requxred in tms Agreement and- the DISTRICT wm
provide no training to CONTRACTOR, :
Excenpt as otherwise provided in this Agreement, CONTRACTOR's ability fo market or provide services fo any other client shaﬂ not be limited by the DISTRICT
Exvapt as otherwlse provided in this Agreement, CONTRACTOR is fo provide all necessary tocls and.materials.
* Prior to DISTRICT's acceptance of this-Agreement, CONTRACGTOR shall {a} identify their status as a sole propristorship, partnershsp, or curporatmn and (b)
provide the DISTRICT witia copy of IRS Form W-9, Request for Certificatlon of Federal Taxpayer idenification Number; ‘
_h. CONTRACTOR agrees that, upon request, CONTRACTOR shall provide any docurientation requasted by the DISTRICT &s evidence that appropriate faves:
have been paid. If CONTRAGTOR fails o pay appropriate taxes or-to provide requested documentation; CONTRACTOR hereby agrees fo indemniffy the. -
DISTRICT against any penalties and taxes levied against ihe DISTRICT by ataxing agency, and to reimburss the DISTRICT for such penalties and taxes

Signature below by CONTRACTOR indicates that al] parts of this Agreement have been réad, understood and accepted:
NameofCONTRACTOR(Pnnted),E}dﬂ 4

MNO0ZES, |
Signature of CONTRACTOR . ‘?V; o4 f?’ué L preor b Date / // 3/ / } Requisition # (7 1.0(7 9&5

DISTRIBUTION:  White: CONTRAGTOR.  Green: @ﬂohasmg Canary: Accounting  Pink: Business Office.  Goldenred: Originator

re entatmn, whether'

© e




Formn
{Rev: Dotober 2007F

Siaptyunent of the Tredsury
© intenal Rovenie Bervic

Request for Taxpayer
Identification Number and Certification

Give form to the
requester, Do ot
send o the RS,

Naye (ag shown on your incoimne tax et
/ol dae

1T
/.

Businass name, ¥f differént from above

Moores

Check gppropriate box: E<]. individual/Solé propristor

[T Otrier (ses inshuctions) b

) Corporatien
[T): Lirnited liabilty company. Enter the.tax classification (D=disregarded entity, G=comoration, Poparinership) ... ..

N} Partnership Exémpt
] payee

Peddiress [number; street, and et oF sulte N6
£y ey u ‘
N (o Puad i

Print.or fype

/) e (u/

Heguester's name and address (optional)

City, stato, and ZIP code )
Les ihi s AL G 5 i

List aceoint number(s) hare {optiona))

See Specific Instructions on pags 2.

Taxpayer ldentification Number (TN}

Enter your TIN in the appropriate box, The TiN provided must match the pame-giver on Line 1 to avoid
bhackup: withholding. For individuals, this Is your social sacurity number {§8M), Mowaver, for a resident

alien, sole proprietor; or disregarded entity, soe the Fart instructions on page:3; For'other entities, s
yaur employer iderdification number (EIN). 1 you dlo Hiot have a niimbier,

Note: If the account i, i more than one name; see the chart‘on page 4 for guidelines on whose

number o enter.

see How 1o get a TV on: page 3. or

Social security number

Sel 192 7/86

Employer identification nurber

1
1

Certification

Under penaities of perjury, [ certify that:

1. The numiber shawn on:thia form s my. correct taxpayer identification number (of 1.am waiting for a number to te issued 1o me}; sind

2, |am not subject to backup withholding because: (a)'l am eyxempty from: backup: withhiolding, or (b} 1 have not been notified by the internal
Revenue Service (IRS) that | am subject 1o hackiip withholding a8 a result of a fallure 1o report all Interest or dividends, or (o} the IRS has

votifiad ma that | am 1o fonger subject o backup withtolding, -and

3, fama U:S. cliizen or otherU.S. pefson (defined below).

Cettification ingtructions. You must cross outitem 2 above: if you have beer riofifled by the 18% that you are currently subject Yo brackup
withtiolding because you have failed to report all interest:and dividends on your tax retura: For real estate trarigdctions, tem 2 does not apply.
For mortgage interest pald, acquisition or abandonment of secured property, canceliation of debt, cantributions 1o an individuat retirerent
arrangement (A, and generally, payments stherthan intereat and dividends, you are not required o sign the Cértification, Bot'you raust

provide your corract TIN, See the instrt{ggsns oty page 4. !

Sign Sighature of e
Here U8, person B

-
¢ s ol e, Dask

NENE

ST 7
éz‘g{ ,f/w:f—f ,c*‘/’gi;;
General Instructions f

Section references dre to the Intemat Revenue Code untess
ctherwlse finted,

Purpose of Form

A pérson who: j$ required to file an: information return with the
IRS rhust obtain voul correct taxpayer identification number (1)
to feport, for example; income paid 1o you, real estate
transactions; morigage interest you paid, acquisition or
abandonment of secured property, canceflation of debt, o
contributions you made to-an IRA.

Use Form W9 only if you are a U.8, person {including &
resident alien); to provide: your correct TIN 1o the person
raquesting it: {the requester) and, when applicable, to:

1. Certify that the TIN you are giving is:cofrect (or you are
waiting for a.number o be lssued),

2. Certify that you are not subject to'backup withholding; or

3. Claim sxemption from backup withholding if you are & U.8.
exempt payee. If applicable; you are also cerlifying that.as a
U.S. person, your allocable share of any partnership income. from
2 U.S. trade or business is ot subject to the withholding tex on
forelgn partners® share of effectively connected income.

Note. If a requester gives you a form. other than' Form W8 to
request your TIN, you must uge the requester's form if it is
substantially similar-to this Form W-9.

Definition of a U5, persan. For federal tax purposes, you are
congidered a LS. personif you-are:

& An dividual who'is a U.S. oitizen. or U.S, resident atien,

oA partnership; corporation, comparny, or association created or
organized inthe Unitéd States'arynder the laws aof the United
States;

@ An estate {other thah 4 forelgn estate), of

o A domestic trust (as defined in Regylations section
B01.7701-7), -

Special nates for partnerships. Partnerships that.conduct &
trade o business:in the United Slates ara generally required to
pay 2 withholding tax on any foreign partners’ share of Incame
from such busingss. Further, in certain cases whete: a Form W4
has fiot been received, 8 partnerstiip is raguired to presume that
a pariner is 2 Torelgh person, and pay the withholding tax.
Therefore, if you are & U.S. person that is a pattnerina
wparinership conducting & trade or buginess In the United Gtates,
provide Form W-9 1o the: partnership to establish.your U.s.
status and avold withholding on your share of partnership:
income,

The persor who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on ite allocable share of net inéome: from the: partnership
condicting & irade or business In the United States is in the
following cases:

o The U.8. owner of a disregarded entity and not the entity,

Gat. N, 10231X

Form W8 (Rev, 10-2007)




Eldridlge Moores
27033 Patwin Road

Davis,

Oy

CA 85616

Ser\nces asa Gﬁeét S‘pkeéker”ét EDC‘on '2/28/ 13 for the Su‘sytainabili‘t'yk

. Speaker Series

Thank you for vour business!

Data: 2/ 120143
INVOICE # 22813

T Folsom Lake Collegs
LinitPrice Lingy Total

250.00

Subiotal 250.00

Sales Tax

Total | 250.00



LOS RIOS COMMUNITY COLLEGE DISTRICT /7(ﬂ7 ng
INDEPENDENT CONTRACTOR vs. EMPLOYEE CHECKLIST

This questionnaire is to be used to determine if an individual is an independent contractor or employee. The individual should
" be consulted where necessary to answer all questions. If you believe that the individual qualifies as an independent contractor,
submit a requisition, service agreement, checklist, and any explanatory attachments. The contract will not be valid until a
Purchase Order is issued, and no agreements should be made nor should work commence before that time. Due consideration
should be given to all questions, since the penalty to the originating department for misclassification is approximately 50% of
the contract amount. For more information see the District Purchasing Guide. If you have any questions or require assistance,
- please contact the Director, Accounting Services at the District Office.
Y N

1. Has this person ever been employed by the District? If so, please explain when and a %ﬁ

in what capacity
2. Does the work include teaching, training, facilitating, counseling, curriculum

development, workshops, seminars, or any other function related to education? If so,

please explain . a W

Will the District exercise any control, direction or supervision of the contractor? (‘

If so, please explain . a

If the answer to any of the above questions is ""Yes" this person should be classified as an employee. If you believe
that independent contractor status can still be justified, please attach a statement explaining why, and continue to
question #4. If the answer to all of the above questions is "No", continue to question #4.

4. Must this individual perform the services (as opposed to the individual subcontracting

or assigning the work to others)? Please explain to what extent the individual may or

may not hire/subcontract others to do the work a FQ
5. Has this individual worked for the District as an independent contractor in the past‘?

If so, please explain the nature of past services (for what period, continuous vs.

intermittent, how many hours, etc.) 0 \éj
6.  Can the contractor quit for any reason other than the District's breach of contract‘7 a
7. Can the District terminate the contract for any reason other than the contractor's ,
breach of contract? a é‘O

If the answer to three or more of these questions 4 through 7 are "Yes" this person should be classified as an
employee. If you believe that independent contractor status can still be justified, please attach a statement
explaining why and continue to question #8.

8.  Does the individual operate an independent trade or business, offering these same
services to the general public? 1f so, please ask the individual what proportion of
their annual revenues are obtained from the District: a &{)

Less than 25%- Between 25% & 50% Over 50 %

9.  Does this individual have a substantial investment in his/her business, maintain
facilities, own/rent equipment, etc.? 0

10. Does the individual provide all materials, supplies, and support services necessary
for performance of this service? If no, please explain \@

11. Does the individual bear the cost of any travel and business expenses incurred to
perform this service (no District reimbursement)? @

J

=

a

If the answer to questions 8 through 11 is "Yes", and the answer to questions | through 7 is "No", this individual can
be classified as an independent contractor.
The above mfogat has been compiled and reviewed per District Guidelines:

2 (etli3

Originator: Date:

GS#79:Rev.1/98



1.0S RIOS COMMUNITY COLLEGE DISTRICT
Service Agreement Certification Form

(P

Requisition N .—»2 g )»Z/ZS

. Description of Services
dorst—Spealee

As of Tanuary 1, 2003, Education Code Section 88003.1 restricts the Districté ability to contract for services.
Before a requisition can be processed, the following certificate must be completed indicating that the required
service meets the Bd Code criteria.

Section I :
The requisition will not go forward for processing unless you answer yes to at least one of the questions below:
- ' Yes _No

1. Is this a continuing Service Agreement that was in place before January 1, 20037 |
2. The Legislature has specifically mandated or authorized the service to be contracted out. u
3. The necessary services are either unavailable within the District worlkforce, cannot .

be satisfactorily performed by employees, or are VEry highly specialized. ' %ﬁ) 0
4. The seérvices are incidental to a contract for the purchase of real or personal

property, for exarmple a service contract for office equipment. . @’)
5. Contracting out is necessary to avoid a conflict of interest or other legal problem,

or where an outside perspective is needed. ‘ ' ' | %
6. The service is needed to respond to an emer gency. The contract chall be no longer than sixty days. U
7. The contractor will provide equipment, materials, facilities or support services that W

Q

a

%

could not feasibly be provided by District staff. ,
8. The services are so urgent, temporary 0f occasional that the delay in the District’s
hiring process would frustrate the purpose-

~Section I . _
If the services do not fall within one of the above exceptions, the requisition will not go forward unless you

answer ves to gll of the following questions:

1. There clearly will be actual overall cost savings.
2. The District must consider the salaries and benefits of additional staff and the
cost of additional space, equipment and materjals.
b, The District shall not include the District’s indirect overhead costs, unless those
costs would be exclusively caused by the work.
c. The District shall include the District’ s costs of supervising, inspecting or moni toring the contractor.
n. The services are not being contracted out solely to save money.
3. The contract does not cause the displacement of District employees.
4, The savings must be large enough that market {luctuations will not tip the balance.
5 The amount of savings must clearly justify the size and duration of the confract.
6. The contract must be publicly bid.
7. The contract includes specific qualifications of the staff that will perform the work
and includes nondiscrimination provisions.
g, There is minimal risk of contractor rate increases.
9. The contract is with a firm.
10. The potential economic advantage of contracting out is not outweighed by the public
interest in having the work done in-house.

0 Qoo oDpooooQ 000
0o poo ooooooo O

If the services do not qualify under Section I or II, then the services must be completed by District staff and the
requisition cannot be processed,

%/Q Qa %9\“ — 2w / (3

Certified by: Date:

(Dean or other Authorized Signature)

GS Form #1534
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