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LOS RIOS COMMUNITY COLLEGE DISTRICT 
CONTRACT APPROVAL SHEET AND ROUTING FORM (email to contracts@losrios.edu)  

ARC  CRC  SCC  FLC  DO  IT  FM  OTHER________ 
Agreement/Contract with:   

Briefly explain the work to be performed under the Agreement:   

  

  

The attachments include:  

 Scope of Work   Certificate of Insurance with the District named as an additional insured 

 Vendor’s email address:         

Funding source:           Amount $:        Req No.:    

Budget Code:          /                /        /                 /        /         /    
  Bus. Unit      Account      Fund       Org   Program      Sub-Class Proj/Grant   

Insurance Documents Valid for: 

 $1 million single limit Commercial General Liability/$3 million aggregate  

 $1 million Professional Liability/$2 million aggregate 

 $1 million single limit Auto Liability 

 $1 million Worker’s Compensation or Worker’s Compensation Insurance waiver for sole proprietors 

I have read and agree with the terms of this agreement:         

 By: ________________________________ __________________________ Date: ______________ 
 Area Manager/Supervisor   (Print name) 

I approve as to Substance 

 By: ________________________________ __________________________ Date: ______________ 
 Applicable College VPA, DO/FM-AVC,  (Print name) 
 DO-AVP (WED & Online engagement)  

or Deputy Chancellor  

Contract Review 

 By: ________________________________ __________________________ Date: ______________ 
 Contract Administrator   (Print name) 

General Counsel (for non-standard agreements or when changes to standard language are requested) 

 By: ________________________________  Date: ______________ 
 General Counsel 

Los Rios Community College District 

  By: ________________________________  Date: ______________ 

  Director AS/GS VC of Finance and Administration  AVC Finance  Deputy Chancellor  

mailto:contracts@losrios.edu


1-1 1 EA        125.00         125.00ANNUAL MAINTENANCE FOR CLARK C20CL -
(SERIAL# C232L-0195-9575KF)

2-1 1 EA        125.00         125.00ANNUAL MAINTENANCE FOR YALE GLP040 -
(SERIAL# N485454)

3-1 1 EA        187.50         187.50ANNUAL MAINTENANCE FOR JLG
SCR482117B1 - (SERIAL# 07387004)

4-1 1 EA        187.50         187.50ANNUAL MAINTENANCE FOR GENIE AWP-365
- (SERIAL# AWPP-96404)

5-1 1 EA        187.50         187.50ANNUAL MAINTENANCE FOR GENIE AWP-36S
- (SERIAL# AWP11-069090)

        812.50   Sub-total 
          0.00   Est. tax 

 Total Requisition Amount:         812.50

BU Acct Fd Org Prog Sub Proj Amount
GENFD 5600 11 FL.VA.CUST 65100 00000 041A            812.50

Requisition

Supplier: HOLT OF CALIFORNIA 0000002553
P O BOX 100001
SACRAMENTO CA 95813
United States

Phone: (877) 379-6620
email:

Ship To: RECEIVING
10 COLLEGE PARKWAY
FOLSOM CA 95630-6798

Business Unit: GENFD OPEN
Req ID: Date Page
0001039077 09/23/2022 1
Requisition Name:
HOLT OF CALIFORNIA
Requester
Melissa Williams
Requester Signature

Buyer: Brenda Haney
Approved:  
Entered By: CHADWICS 23-SEP-2022

Line-Schd Description Quantity UOM Price Extended Amt Due Date

Approval Signature Approval Signature Approval Signature



 
 

 

 

 

 

Sole Source Justification Memorandum 

 

DATE:   November 13, 2022 

TO:  FLC Business Services 

FROM:  Missy Williams, Director of Administrative Services 

SUBJECT: Sole Source Justification Memorandum to use Holt Services for equipment inspections 
and repairs 

 

BSO,  

This memo is to request the use of Holt for inspection and repairs to our aerial lifts and forklifts. We 
have historically used Pape however they have been difficult to work with. We have found them to be 
unprofessional, invoices from them to be incorrect, and challenging to work with especially when trying 
to get a quote for expenses. Holt has worked on equipment in our district in the past and they have 
proven to be cost effective and have done a good job. It is imperative that we have a company do our 
annual inspections and I am requesting that we be able to use Holt.  

 

Thank you and please let me know if you have additional questions.  

 

 

 

Missy Williams 
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